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START ANEW SESSION



START A NEW SESSION

On your ascend homepage, click the dropdown arrow next to Sessions, then click New Session.
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START A NEW SESSION

You will be redirected to a New Session page. Fill out the required fields with the required information, Indicated with the red * below. Use Naming
Convention for Session Description.

The red boxes below include key fields to pay attention to.

Use Naming Convention for Session Description.

Fill out Projected Session Totals with # of projected gifts and amounts for each category, highlighted in blue below.

If the session is to process Regents Gifts, Gifts of Securities, or Gift/Pledge/Payment Adjustments uncheck "Send to FE" checkbox.

Note: do not modify the data in fields where [Default Name] is present.

New Session Naming Convention for Session Descriptions:

Information

Entity_Gift Source

- Session Operator Assigned - Session Name Ent“:},r
| Kim McDade Q | | [Default Name] |
- Session Date - Session Type . FDN - FOU ndatlon
| Oct 3, 2025 = | | ACH/Wire - | * REG -Regents
*Session Description Special Instructions
| REG_ACH |
e Gift Source:

Is Completed by Gift Specialist ;_E\udit Type @
O | stric v | s ACH - ACH, wire transfers
Session Backup URL L] CSH - Cash_ Checks
|_ | * CYB - CyberSource
S‘DE‘“E’“’FE * GVC - Give Campus

s GIK - Gifts-in-Kind
Session Totals ¢ PLD -Planned Gift
No.of Gifts @ Gift Amount @ o PLG- PLBI‘ng

No. of Gifts Posted @

Gift Amount Posted €@

No. of Pledges @

Pledge Amount

No. of Pledges Posted @

Pledge Amount Posted

I Cancel

e (D

v

s PYD-Payroll Ded uctiun|
¢ REC - Recurring Gift

* SEC -Securities

* VAR -\Various



START A NEW SESSION

You will be redirected to the session’s record page where you'll be able to process gifts.

Session

S2510030609 [ 4+ Follow ][ Launch Expedited Gift Processing V2 Finalize Close Session View Pre-Balance Report ‘ v ]
Session Type Session Operator Assigned Session Completed Gift / Pledge Payment Amount Pledge Amount
ACH/Wire ) Kim McDade

a Approval History (0)

Details Session Totals Other Details Related Files & Notes History

“ Information

Chatter Activity

Session Operator Kim McDade s Session Name L\\, 52510030609 s l
hssigned  neeSEs Post ‘ ‘
Session Date 10/3/2025 #  SsessionType ACH/Wire s . :

Session Description REG_ACH 4 Special Instructions s ‘ share an update.. ‘

Is Completed by Gift s Audit Type @ Strict Y —_— ) —
Specialist ‘ - ‘ Q, Search this feed... H (& ‘

Session Backup URL

Send to FE

“ Session Totals

No. of Gifts @ 4 Gift Amount @ s
Mo. of Gifts Posted @ 4 Gift Amount Posted @ 4
No. of Pledges @ 4 Pledge Amount 4
Mo. of Pledges Posted @ 4 Pledge Amount Posted s
Mo. of Recurring Gifts @ 4 Recurring Gift Amount s
Mo. of Recurring Gifts (i ] s Recurring Gift Amount s
Posted Posted

Mo. of Pledge Payments ) 4 Pledge Payment Amount s




PROCESS GIFTS & BATGHES OF GIFTS



PROGESS GIFTS

On the session’s record page, click Launch Expedited Gift Processing V2.

Session
$2510030609 <+ Fellow [ Launch Expedited Gift Processing V2 Finalize Close Session View Pre-Balance Report ‘ v ]
Session Type Session Operator Assigned Session Completed Gift / Pledge Payment Amount Pledge Amount
ACH/Wire *J Kim McDade
Details Session Totals Other Details Related Files & Notes History e Approval History (0) LvJ

Vv Information Chatter Activity

Session Operator Kim McDade £ Session Name 52510030609 s (

negmed o Kim McDade Bost ‘ ‘
Session Date 10/3/2025 s Session Type ACH/Wire 4 ) .

Session Description REG_ACH d Special Instructions 4 ‘ Share an update... ‘

Is Completed by Gift 4 Audit Type @ Strict 4 ( 1 ( 1 ( ]
Specialist ‘ T~ ‘ Q, Search this feed.. ‘ ‘ [ ‘

Session Backup URL

Send to FE

“ Session Totals



PROGESS GIFTS

You will be redirected to the Expedited Gift Processing screen. If you are processing gifts or pledges that have the same Credit Type, Tender Type, Credit Date,
and Amount, you can add the information in the Defaults section on the Session Information tab. Fill out the relevant fields, then click Save Defaults. When you
enter the Transaction Entry screen, the information saved here will auto-populate in the related fields. You can only save the defaults for all four fields - it's all

or nothing.

® Lightning Experience | Salesfor. X @ Expedited Gift Processing (2) - X+
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RochsterBox @ Adobe Acrobat
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sandbox: QA| Log out
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sions v  Opportuniies v  Reports ~  Cases

v~ Addresses v

* Expedited Gift Processing (..~ X

[ Q Search..

l

Expedited Gift Processing (v2) - UCR

Session Information  Transaction Entry

~Session Info

Session Name

Session Date

Session Description

Special Instructions

v Close/Approve

Audit Type @

Review Session Pre-Balance Report

Confirm

n Pre-Balance Report

Gift Specialist Comments.

Type -

Expected Count

Expected Total

Actual Count

Actual Total

2507230469
7/23/2025 #
bulk processing 4

Gift  Pledges Recurring Gifts  One-Time

Instaliment Based

Auto Renewing Memberships

Pledge
Pledge Payment
Gift

Recurring Gift

P
2

3

4

5 Recurring Gift Payment
6 Matching Gift

7 Matching Gift Payment
8 One-Time Membership

9 AutoRenewing Membership

10 Auto Renewing Membership Payment
11 Instaliment Based Membership

12 Installment Based Membership Payment

I[ View Pre-balance Report H Close Session

Save Defaults I

“sTransaction Information
*GiftfPledge Type
*Tender Type for Gifts
*Credit Date
*Amount @

Non-Gift Amount @
Receipt Amount @
Imevocable
Acknowledgement
Acknowledgement Date
Postto G /L Date @

SendtoG/L @
GLPosted
FE Sub-Type

Is Anonymous
Is Tax Receipt

Notes

Regent Gift Reference
Gift Fee Included

Designation Detail Information

Designation

[a

+ Add Non-Gift tem

[ + Add H Calculate Designation Details l

Tribute Information

Designation Name

[ Outright v]
= 5
[ 10123, 2025 & ]
l )
(e 8
= )
l s
[ Jul 23,2005 & ]
0

== 3
O

|
| ]
O

Amount @ Non-Gift Amount @ Appeal




PROGESS GIFTS

Click Transaction Entry.

& Lightning Experience | Salesfor: X & Expedited Gift Processing (v2) - X + — a x
€ > ¢ 112--gausar i P i_Gift_Processing_v2_UCR?ucinn_ascendv2_ recordld=a2)D5000003ngyrMAA ® N e O -3 0
E @ ParentConnect/Pa.. M Gmail W Unanet UKGHR > Egencia Attain Partners Shar... & BD Client files- Go.. @ AttainSF [0 Lucid A Riverside Confluence RochsterBox @ Adobe Acrobat

Ly (@ sewn ] Hee222a @

Lux Home  Constituents v  Organizations \+  Sessions \+ Opportunities v Reports v  Cases ‘v Addresses v  *Expedited Gift Processing (.. ~ X P

Expedited Gift Processing (v2) - UCR

Session Information | Transaction Entry

v Session Info (| G Pledges RecumingGifts  OneTme Installment Based Auto Renewing Memberships
Session Name 2507230469 <
Session Date 7/23/2025 #
Session Description bulk processing 4
Specal Instructions - .
pecal Instruct s “Transaction Information
“Close/Approve - tedoa e [ P v]
Audit Type @ None ¢
*Tender Type for Gifts -
Review Session Pre-Balance Report s " l Cash ]
Confirm Session Pre-Balance Report £ " Credit Date [ Jul 23,2025 = ]
it Specilist Comments s
*Amount @ [ ]
Type + | Expected Count ~ | Expected Total ~ | Actual Count ~ | Actual Total v Non-Gift Amount @
1 Pledge Receipt Amount @
2 Pledge Payment Imevocable l None-- v]
3 it
Acknowledgement [ —None— ,]
4 Recurring Gift
Acknowledgement Date l = ]
5 Recurring Gift Payment
Postto G /L Date @ l Jul 22,2025 & ]

6 Matching Gift

7 Matching Gift Payment Send 0 G/L @
3 One-Time Members GL Posted O
9 AutoRenewing Membership FE Sub-Type l ~None—- v ]
10 Auto Renewing Membership Payment Is Anonymous. a
11 Installment Based Membership Is Tax Receipt
Notes
12 Instaliment Based Membership Payment
p
View Pre-balance Report l [ Close Session Regent Gift Reference
Gift Fee Included
Designation Detail Information
Designation Designation Name Amount @ Non-Gift Amount @ Appeal
(2 l l 2
[ + Add H Calculate Designation Details

Tribute Information

€ orgarizer | |




PROGESS GIFTS

Select the type of gift you're processing, then select whether you're processing a gift for a constituent or an organization.

# Lightning Experience | Salesfor

“ > ¢ %l

23 @ ParentConnect/Pa..

X ® Expedited Gift Processing (2) - X+
112--gasar
M Gmail Wh Unanet B8 UKGHR > Egencia
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Type Credit Date Constituent Organization Amount Designation Appeal Code

Showing 0 to 0 of O record(s).

Organization

Q scotty

Q Show All Results

"scotty"
Scotty Highlander

00240386

Scotty Highlander

00040382

Scotty A Highlander lIl
00007313

Scotty Builderbuss
00007303

Scott Riverside
00007627

Mary Joe Highlander
00007574

—+ New Constituent

@ orgarizer |

Donor Search

v Transaction Information
*Gift/Pledge Type
*Tender Type for Gifts
* Credit Date
“Amount @

Non-Gift Amount @
Receipt Amount @
Imevocable
Acknowledgement
Acknowledgement Date
Postta G/ L Date @

SendtoG/L @
GL Posted
FE Sub-Type

Is Anonymous
I Tox Receipt

Notes

Reaent Gift Reference

Outright - ]
Cash v ]
Jul 23, 2025 a ]
J
[ -]
= -]
l s)
(e .)
-]

.




PROGESS GIFTS

To search for the constituent or organization you're processing a gift for, you can use either search bar shown below. If you use the search bar on the left-
hand side of the screen, you must click Use as Donor for each new constituent. If you use the bar on the right, the constituent or organization will update
automatically.

® Lightning Experience | Salesfor. X @ Expedited Gift Processing (2) - X+ - o x

®«®®%" 09 @ @
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233 Lux  Home Constituents -  Orgenizations Sessions v  Opportuniies v  Reports ~  Cases v+ Addresses v * Expedited Gift Processing (.. - X

Expedited Gift Processing (v2) - UCR

Session Information  Transaction Entry

I Gift Pledges Recuming Gifts  Payments  Matching Gifts  One-Time Installment Based Auto Renewing Memberships ~ Mass Adjustment  Mass Correction  Mass Payment I
Organization =
Donor Search > Donor Information
View Critical Information Name Scotty Highlander | DonoriD 00940386
Constituent 5 Heidi Highlander | o,
DonorInfo  Details  Giving ~ Membership Purchases pouse on=
l oRM Dubron Rabb | Email
Q scotty Highlander .
) 10/10/1954
“Donor Information Birthdate 10/ Address 900 North Point Street
Employes 1D San Francisco, CA 94109
Name Scotty Highlander Donor I 00940386 information United States (Home)
Spouse Heidi Highlander Phone s i
PRM Dubron Rabb Email Restricted Party Sereening Alert
Birthdate 10/10/1954 Address 900 North Point Street
Employez ID San Francisco, CA 94109
United States (Home) v Transaction Information
Age 70
“GiftPledge Type l . ]
Restricted Party Screening Alert Outright M
“Tender Type for Gits l Cash . ]
“Credit Date l Jul 23, 2025 = ]
*Amount @ [ ]
Non-Gift Amount @
ReceiptAmount @
Irrevocable l None-- - ]
Acknowledgement l None-- - ]
Acknowledgement Date [ & ]
Postto G/ L Date @ [ Jul 23, 2025 & ]
SendtoG/L @
GLPosted ]
FE Sub-Type [ —None-- - ]
Proposal [ Q ]
15 Anonymous ]
I Tax Receipt
Notes [
4
Regent Gift Reference [ ]
@ orgarizer | = v




PROGESS GIFTS

Enter information into the required fields, then press Save. Each type of gift and tender type will require different information and have different required
fields. See following slides for more information on each.
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Lux Home  Constituents \~  Organizations \+ Sessions \+  Opportunities ~  Reports

Cases v Addresses v *Expedited Gift Processing (.

Expedited Gift Processing (v2) - UCR

Session Information  Transaction Entry

IGiﬂ Pledges  Recurting Gifts ~ Payments  Matching Gifts  One-Time

Instaliment Based

Auto Renewing Memberships  Mass Adjustment

Mass Correction  Mass Payment

Organization

Q scotty Highlander

View information

DonorInfo  Details ~ Giving

Membership Purchases

Use as Donor

“~Donor Information
Name

Spouse

PRM

Birthdate

Employes ID

@ orgarizer |

Scotty Highlander
Heidi Highlander
Dubron Rabb
10/10/1954

Donor 1D
Phone
Email

Address

Age
Restricted Party Screening Alert

00940386

900 North Point Street
San Francisco, CA 94109
United States (Home)
7

Donor Search

Q scotty Highlander

> Donor Information

Name Scotty Highlander | DonorID 00940386
Spouse Heidi Highlander  phone
PRM Dubron Rabb  Email

Birthdate 10/10/1954 Address 900 North Point Street

Employee ID San Francisco, CA 94109

United States (Home)

Age 7

Restricted Party Screening Alert

v Transaction Information
* Gift/Pledge Type
*Tender Type for Gifts
*Credit Date
*Amount @

Non-Gift Amount @
Receipt Amount @
Imevocable
Acknowledgement
Acknowiedgement Date
Postta G/ Date @

SendtoG/L @
GL Posted
FE Sub-Type

Proposal

Is Anonymous
Is Tax Reeeipt
Notes

Regent Gift Reference

[ Outright v ]
D -]
l Jul 23,2025 & ]
l )
[[ore- -]
[Chore” 2]
l s
[ Jul 23, 2025 =} ]




PROCESS QUTRIGHT GIFTS



PROCESS GIFTS

UTRIGHT GIFT

Ensure Gift is selected as the gift type, and ensure the correct constituent or organization is being used as the donor before beginning.
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¢« > € %A 112--qausar i P |_Gift_Pracessing_v2_UCR?ucinn_ascendv2_recordd=a2)D5000003ngyrMAA

B @ ParentConnect/Pa.. M Gmail Wh Unanet B8 UKGHR > Egencia

Attain Partners Shar... & BD Client files - Go.

A Riversice Confluence RochsterBox @) Adobe Acrobat

®«®% 09 o 0 :

sandbox: QA | L

Ly K [(a seen Hee222a @
Lux Home  Constituents \  Organizations \+  Sessions \+ Opportunities “  Reports v * Expedited Gift Processing (..~ % v
Session Information  Transaction Entry
Gift frledges  Recurring Gifts  Payments  Matching Gifts  One-Time Installment Based Mass Adjustment  Mass Correction  Mass Payment
Type Credit Date Constituent Organization Amount Designation Appeal Code
Showing 0 to 0 of 0 recordl(s),
w i
<|>
Q scotty
Donor Search
Q_ Show All Results for "scotty”
Scotty Highlander
00940386
Scotty Highlander
00940382 <
Scotty A Highlander Il
00007313 ~Transaction Information
Scotty Builderbuss -
Sy et e [owign 7
Scott Riverside *Tender Type for Gifts
=i & 2 )
Mary Joe Highlander " Credit Date [ Jul 23, 2025 & ]
00007574,
*Amount
=+ New Constituent o l ]
Non-Gift Amount @
Receipt Amount @
Irrevecable l ~-None-- ,]
Acknowledgement l None-- v]
Acknowledgement Date l P ]
&
Postto G/ L Datz @ [ Jul 23, 2025 & ]
SendtoG/L @
GLPosted
FE Sub-Type - ]
Is Anonymous
15 Tox Receipt
Notes
S 4
© orserizer | Reaent Gift Reference 11 v




PROCESS GIFTS

OUTRIGHT GIFT: TRANSACTION INFORMATION (1/2)

Required fields are indicated by the red asterisk.

Gift/Pledge Type: automatically populates with Outright Gift since it was
selected at the top of the page.

Tender Type for Gifts: select the payment method from the picklist.
Depending on what you select, you might find that different information
is required in this screen.

Example: selecting Personal Check will cause new fields to appear
with space to enter the check number, date, and CCRRS
confirmation number

Credit Date: date that gift was made by the donor
Amount: total dollar amount of the gift

Non-Gift Amount: total dollar amount of any items the constituent
received as part of their donation

Receipt Amount: a read-only field that is calculated to show the amount
of the payment that is a gift (e.g. Amount minus Non-Gift Amount)

Irrevocable: select if the gift is irrevocable — primarily used for planned
gifts

Acknowledgement: this should automatically be updated after the gifts
are acknowledged. Only select if we know the gift is not to be
acknowledged.

Post to G/L Date: select when the gift should be posted to the general
ledger (should be today's date)

Gift Pledges Recurring Gifts

One-Time Memberships

Instaliment Based Memberships

Auto Renswing Memberships

Save Defaults

~ Transaction Information

* Gift/Pledge Typs
*Tender Type for Gifts

* Credit Data

*Amount i

Non-Gift Amount @
Receipt Amount
mevocablz
Acknowledgement
Acknowledgement Date
Postto G/ L Date @

GL Posted
FE Sub-Type

5 Anonymaous
s Tax Receipt
Motes

Regent Gift Reference

Gift Fee Included

[ Qutright

4

lCash

l Octd, 2025

|

4
— A

?

4

%’

4

Octd, 2025

B || B

!

O =Ora



PROCESS GIFTS

OUTRIGHT GIFT: TRANSACTION INFORMATION (2/2)

GL Posted: this should automatically be checked after the gifts
are sent to the Foundation G/L each night

Gift Pledges Recurring Gifts Cne-Time Memberships Installment Based Memberships  Auto Renewing Memberships

FE Sub-Type: don't need to select this - this is updated
automatically when the gifts are sent to the Foundation G/L

Sawe Defaults

eaCh nlght ~ Transaction Information

Proposal: if there is an open proposal associated with the gift, * Gif/Pledgs Type | outigr -|
enter the proposal’'s name here to create a related record *Tender Type for Gifts = v|
between the gift and the proposal R — [“oees 2025 n
Is Anonymous: check box if the gift should remain anonymous *Amount @ ’ ]

Is Tax Receipt: this is automatically checked to send the donor
a tax receipt; uncheck if no receipt is necessary (e.g. no
receipt for adjustments)

Mon-Gift Amount
Raceipt Amount

mevocable

’ —Mong-- v]

Notes: if any additional information about the gift that is not Acknowledgzrent | ~None— v
captured somewhere else in the gift process, add it here - Acknowledgment Date [ @ |

these are internal notes and should be used sparingly st 10 G/ L Date. @ ’ Fppe ﬁ]

Regent Gift Reference: enter the VCUA Gift Acceptance Form &L Posted |
FE Sub-Type Mong-- v

number here

Gift Fee Included: check this box if the donor included the gift
fee in the total amount of their donation

= ARCAymMous
= Tax Receipt
Motes

Azgent Gift Reference

Gift Fae Included

o |®oro



PROCESS GIFTS

OUTRIGHT GIFT: DESIGNATION DETAIL INFORMATION

Designation Detail Information

Designation Designation Name Amount @ Non-Gift Amount @ Appeal

l Q. 200015CA (%] l Alumni & Visitors Center l $022.22 l $77.78 l Q. test email campaig & l
Product Product Description Price Quantity Total
l@ Fuzzy Bananal X l It's a shirt with a banai l §77.78 l l 1 l 8$77.78

[ + Add Non-Gift ltem ]

[ + Add H Calculate Designation Details l

Designation: begin typing the fund’s name or number in the field, then select the correct designation from the picklist
Designation Name: this will auto-populate with the Designation’s name

Amount: this field is auto-calculated for you that takes the amount you entered in the Transaction Information section and subtracts any non-gift
item that you enter here. You should not have to fill this field in!

Non-Gift Amount: this field is auto-calculated based on any non-gift items you add below
Appeal: add the campaign that is associated with this gift

+ Add Non-Gift Item Button: click this if there is an insignia item or fair market value of a ticket associated with the gift. You can add multiple non-gift
items by clicking this button more than once

Product: search for the insignia item or ticket fair market value that was given to the constituent and select the correct item
Product Description: field auto-populates with the description of the item from its record
Price: field auto-populates with the price listed in the product’s record
Quantity: enter how many items the constituent received
+ Add: adds additional designation (funds) to the gift if the donor is splitting the donation among several designations

Calculate Designation Details: if more than one designation or a non-gift item is added to the gift and the data doesn’t automatically re-calculate,
you can click this button to have the system re-calculate the gift's split and/or totals



PROCESS GIFTS

OUTRIGHT GIFT: HARD AND SOFT GREDIT INFORMATION

Hard and Soft Credit Information

Designation Credit Type Credit Subtype Constituent Organization Credit Amount

l Q. 200015CA a] Hard vl Select an Option w l Q. Scotty Highla 0] l Q l l §922.22 l
Designation Credit Type Credit Subtype Constituent Organization Credit Amount

l Q, 200015CA c;] [ Soft vl l Select an Option vl l Q. Awoman 0] l Q l l l
l + Add ” Calculate Hard and Soft Credits ]

Designation: the designation that was entered in the Designation Detail section will auto-populate here
Credit Type: select whether the constituent is receiving hard or soft credit from the picklist
Credit Subtype: this field will only be fillable if soft credit is selected as the credit type. Select the subtype of soft credit from the picklist.

Constituent: these fields will auto-populate with the constituent’s name, and if the constituent has a spouse, the spouse’s name. If you are
adding a constituent to the gift, you will need to search for the constituent in this field to add them.

Organization: if there is an organization associated with the gift (e.g., the constituent owns a company and they're donating on behalf of their
company), you can add the organization here.

Credit Amount: for the constituents who are automatically on the gift because of relationships, etc. this field will auto-populate with the
difference between the total amount of the gift and any non-gift items that have been added onto the gift. You will need to manually add the
credit amount for constituents you add to the gift in this screen.

+ Add: add additional constituents to the gift (example: individual at a company instrumental in the company donating; Board of Trustee
member who encouraged another donor to give to UCR/UCRF)

Calculate Hard and Soft Credits: this will reset the hard and soft credit information to the original base calculations that the system
completed. All modifications will be erased.



PROCESS GIFTS

OUTRIGHT GIFT: TRIBUTE INFORMATION

Tribute Information

Tribute Type Constituent Constituent Name Organization Name Tributee

[ InHonor of » l l Q. A'woman (%] l l A'Woman l l l I A Woman l
Natify Constituent Notify Constituent Name Notify Address Occasion Notification Sent

{ Q, Scotty Highlander (%] l Scotty Highlander l l wedding l

+ Add: if there is a tribute associated with the gift, click + Add to enter
Tribute Type: select the type of tribute from the picklist

Constituent: use the field to search for the constituent who the gift is being made in honor of/in memory of, if
the tributee is in Lux, select the constituent. If not, enter the tributee's name in the Constituent Name field.

Constituent Name: auto-populates based on the constituent selected in the previous field, if tributee is in Lux
Organization Name: if relevant, you may enter an associated organization here

Tributee: auto-populates based on the constituent you select in the Constituent field

Notify Constituent: search for the name of the constituent who wants to be notified when the tribute is made
Notify Constituent Name: auto-populates based on the constituent entered in the previous field

Notify Address: if a letter or note should be sent to the constituent to be notified, enter their preferred address
here

Occasion: if the tribute is being made in honor of an occasion, enter the occasion here

Notification Sent: check this box if the notification has already been sent to the constituent to be notified.
Otherwise, leave unchecked for stewardship team to check when notification has been sent



PROCESS GIFTS

OUTRIGHT GIFT: ADD RESPONSIBLE PERSON(S)

Add Responsible Person(s)

Responsible Person Team Role

B | [ “ore- 2

+ Add: only use this if you need to add an additional person to the gift that is not already listed as an
opportunity team member on the associated proposal

Responsible Person & Team Role: once the gift is saved, these fields will auto-populate with the opportunity
team listed on the proposal associated with the gift



PROCESS GIFTS

OUTRIGHT GIFT: PLANNED GIFTS TRANSACTION INFORMATION (1/2)

Required fields are indicated by the red asterisk.
Gift/Pledge Type: select Planned Giving

Tender Type for Gifts: select the payment method from the picklist.
Depending on what you select, you might find that different information
is required in this screen.

Example: selecting Personal Check will cause new fields to appear
with space to enter the check number, date, and CCRRS
confirmation number

Credit Date: date that gift was made by the donor

Amount: total dollar amount of the gift

Receipt Amount (Bequest): enter the amount of the gift again

Planned Gift Sub Type: select the type of planned gift (e.g. CGA, CRT, etc.)
Irrevocable: select yes if the gift is irrevocable

Planned Gift Fields: record information as received from Planned Gifts
team

* Transaction Information
*Gify/Pledge Type
*Tender Type for Gifts
*Credit Date
*Amourt @
Non-Gift Amount o
Receipt Amount @
*Receipt Amount (Bequest)
Planned Gift Sub Type
*Imevacable
Maturity Vaar
Gift Status
Net Prasant Valug
NPV a5 of
Remaimder Value
Remdr Value as of

Asset Description

Aszzt Amount

Agzat Cost Basis

Acknowizdgemen:

Planned Giving

Cazh

Oct 4, 2025

Bl | « || «
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PROCESS GIFTS

OUTRIGHT GIFT: PLANNED GIFTS TRANSACTION INFORMATION (2/2)

Post to G/L Date: select when the gift should be posted to the
general ledger (should be date payment was received)

GL Posted: this should automatically be checked after the gifts
are sent to the Foundation G/L each night

FE Sub-Type: don't need to select this - this is updated
automatically when the gifts are sent to the Foundation G/L
each night

Proposal: if there is an open proposal associated with the gift,
enter the proposal’'s name here to create a related record
between the gift and the proposal

Is Anonymous: check box if the gift should remain anonymous

Is Tax Receipt: this is automatically checked to send the donor
a tax receipt; uncheck if no receipt is necessary (e.g. no
receipt for adjustments)

Notes: if any additional information about the gift that is not
captured somewhere else in the gift process, add it here -
these are internal notes and should be used sparingly

Regent Gift Reference: enter the VCUA Gift Acceptance Form
number here

Gift Fee Included: check this box if the donor included the gift
fee in the total amount of their donation

Acknowledgement Date

: 3

Postto G/LDate @ { Oct 4, 2025 = ]
GL Posted O
FE Sub-Type { --None-- - ]
Is Anonymous \:‘
Is Tax Receipt
Notes

£
Regent Gift Reference { ]
Gift Fee Included \:‘



CREATE PLEDGES & BEQUEST INTENTIONS



PROCESS GIFTS

PLEDGES

For both pledged and bequest intention planned gifts, ensure Pledges is selected as the gift type, and ensure the correct constituent or organization is
being used as the donor before beginning.

® Eipcdited Gift Processing v2) X + — 5 %

€« > C 25 flow-innovation-8112--ga.sandbox.lightning.force.com/lightning/n/Expedited_Gift_Processing_v2_UCR?ucinn_ascendv2_ recordld=a2)D5000003ngyrMAA o ¥ %] D (-5 .

28 @) Parent Connect/Pa.. ™ Gmail W Unanet RS UKGHR > Egencia s Attain Partners Shar.. & BD Clientfiles- Go.. @ AttainSF [ Lucid A Riverside Confluence [ RochsterBox @ Adobe Acrobat

LUK [ seon. ) Es2e0e

SEE Lux Home  Constituents *~  Organizations Sessions v Opportunities Reports Cases ~  Addresses v * Expedited Gift Processing (.. ~ X £

Expedited Gift Processing (v2) - UCR [ split Payments “ Reset/Create New

Session Information  Transaction Entry

G\ﬂI Pledges I Recurring Gifts ~ Payments  Matching Gifts ~ One-Time Memberships  Installment Based Memberships  Auto Renewing Memberships  Mass Adjustment  Mass Correction  Mass Payment

| a 0
Name Pledge Type Credit Date Constituent Organization Amount Designation 1D # Appeal Code
[] > PNOODOS48 Standard Jul 24, 2025 Scotty Highlander $12,000.00 Student Scholarships
Records .
Displayed E] n Showing 1to 10of 1 recurd(s).'
~
v
) - a
<>
Q
Donor Search > Donor Information
Name Scotty Highlander Donor ID 00s40382
Spouse Phone
- PR Email
[ Q. scotty Highlander .
Birthdate Address
Employee ID Age
View Critical Information peve
Restricted Party Sereening Alert
v Transaction Information
* Gift/Pledge Type Select an Option - ]
*Iirevocable [ None— " ]
*Pledge Source [ None— - ]
pry— *Credit Date [ Jul 24, 2025 = 1 .



PROCESS GIFTS

PLEDGES: TRANSACTION INFORMATION

Required fields are indicated by the red asterisk.

Gift/Pledge Type: select the type of pledge from the picklist. Depending on

what you select, you might find that different information is required in
this screen.

Irrevocable: select yes or no from the picklist - select 'no' unless
irrevocable language is explcitly listed in gift agreement

Pledge Source: select the source of the pledge from the picklist

Credit Date: Date the gift/pledge agreement was signed - last date signed
by all signatories

Amount: the total amount of the gift over the lifetime of the pledge
Is Anonymous: check this box if the pledge should remain anonymous

Proposal: if there is an open proposal that is associated with the pledge,
enter it here to create a related record between the pledge and the
proposal

Notes: if any additional information about the pledge that is not captured
somewhere else in the pledge process, add it here -these are internal
notes and should be used sparingly

Appeal: search for the campaign/appeal that the pledge stemmed from

Send Pledge Reminder: this box is automatically checked so that
constituents receive a notice that their pledge payment is due

Pledge Documentation: copy and paste the URL that links to pledge
documentation

Regent Gift Reference: Enter the VCUA Gift Acceptance Form number, if
applicable

Gift Fee Included: select this box if the donor included the gift fee in the
total amount of the pledge

~ Transaction Information

*Gift/Pledge Type
*Irevocable
*Pledge Source
*Credit Date

*Amount

Is Anonymous

Proposal

Notes

*Appeal

Send Pledge Reminder

Pledge Documentation
Regent Gift Reference

Gift Fee Included

l Standard

No

4

Other

Jul 23, 2025

e
=
M
=]
=]
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PROGESS GIFTS

PLEDGES: TRANSACTION INFORMATION FOR PLANNED GIFTS

Required fields are indicated by the red asterisk.

Gift/Pledge Type: select Planned Giving from the picklist

Planned Gift Subtype: select whether the planned gift is a bequest or life insurance
Planned Gift Fields: record information as received from Planned Gifts team
Irrevocable: select yes or no from the picklist

Pledge Source: select the source of the planned gift from the picklist

Credit Date: date the donor signed the gift agreement or bequest intention form
Amount: the total amount of the gift expected when it comes to maturity

Receipt Amount (Bequest): enter amount that is countable under counting guidelines. For
example, if donor's age is 65+, enter the full amount of the planned gift. If the donor's age is
<65, enter the net present value of the planned gift.

Is Anonymous: check this box if the pledge should remain anonymous

Proposal: if there is an open proposal that is associated with the planned gift, enter it here
to create a related record between the pledge and the proposal

Notes: if any additional information about the gift that is not captured somewhere else in
the gift process, add it here —these are internal notes and should be used sparingly

Appeal: search for the campaign/appeal that the pledge stemmed from

Send Pledge Reminder: uncheck this box, as no pledge reminders are sent for planned gifts
Pledge Documentation: copy and paste the URL that links to planned gift documentation
Regent Gift Reference: Enter the VCUA Gift Acceptance Form number, if applicable

Gift Fee Included: select this box if the donor included the gift fee in the total amount of the
pledge

v Transaction Information

* Gift/Pledge Type

*Planned Gift Sub Type

Maturity Year

Gift Status

Net Present Value

NPV as of

Remainder Value

Rmdr Value as of

Asset Description

Asset Amount

Asset Cost Basis

*lrrevocable

*Pledge Source

*Credit Date

*Amount

*Receipt Amount (Beguest)

Is Anonymous

Proposal

Notes

*Appeal

Send Pledge Reminder

Pledge Documentation

Regent Gift Reference

Gift Fee Included

o
'
@ | &
o
@
[}

4 4

g
2

Yes

Legal Notification/Will

B || « || «

Aug 6, 2025

$100,000.00

$100,000.00

0
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PROCESS GIFTS

PLEDGES: DESIGNATION DETAIL INFORMATION

Designation Detail Information

Designation Designation Name Amount @ Payment Frequency Number of Payments @

[ Q, student Scholarship Ql Student Scholarships l $12,000.00 ] [ Monthly v] [ 12 l
Preduct Product Description Price Quantity Total
[@ Gala 2025 Meal xl l $25.00 ] [ 1 ] $25.00

[ 4 Add Non-Gift Item I

l + Add ][ Calculate Designation Details l

Designation: begin typing the fund’'s name or number in the field, then select the correct designation from the picklist
Designation Name: this will auto-populate with the Designation’s name

Amount: the total dollar amount of the pledge over the lifetime of the commitment

Payment Frequency: select how often the payment will be made from the picklist

Number of Payments: the total number of payments to be made over the lifetime of the commitment

+ Add Non-Gift Item Button: click this if there is an insignia item or fair market value of a ticket associated with the pledge. You can add multiple non-gift items by clicking this button
more than once

Product: search for the insignia item that was given to the constituent and select the correct item
Product Description: field auto-populates with the description of the item from its record
Price: field auto-populates with the price listed in the product’s record
Quantity: enter how many items the constituent received
+ Add: adds additional designation (funds) to the pledge

Calculate Designation Details: if more than one designation or a non-gift item is added to the pledge and the data doesn’t automatically re-calculate, you can click this button to have
the system re-calculate the pledge’s split and/or totals



PROCESS GIFTS

PLEDGES: HARD AND SOFT CREDIT INFORMATION

Hard and Soft Credit Information

Designation Credit Type Credit Subtype Constituent Organization Credit Amount
l Q. Student Schol: Ql Hard - l Select an Option  w Q, Scotty Highlar Ql l Q, l l £12,000.00 l
l + Add H Calculate Hard and Soft Credits

Designation: the designation that was entered in the Designation Detail section will auto-populate here
Credit Type: select whether the constituent is receiving hard or soft credit from the picklist
Credit Subtype: this field will only be fillable if soft credit is selected as the credit type. Select the subtype of soft credit from the picklist.

Constituent: these fields will auto-populate with the constituent’s name, and if the constituent has a spouse, the spouse’s name. If you are
adding a constituent to the gift, you will need to search for the constituent in this field to add them.

Organization: if there is an organization associated with the gift (e.g., the constituent owns a company and they're donating on behalf of their
company), you can add the organization here

Credit Amount: for the constituents who are automatically on the gift because of relationships, etc. this field will auto-populate with the
difference between the total amount of the gift and any non-gift items that have been added onto the gift. You will need to manually add the
credit amount for constituents you add to the gift in this screen.

+ Add: add additional constituents to the gift

Calculate Hard and Soft Credits: this will reset the hard and soft credit information to the original base calculations that the system
completed. All modifications will be erased.



PROCESS GIFTS

PLEDGES: INSTALLMENT INFORMATION

This section will auto-populate based on the Designation,
Amount, Payment Frequency, and Number of Payments fields
in the Designation Detail Information Section!

Pro-tip: it's best practice to not change the Amounts field in this
screen. This part of the process is simply setting up the pledge
commitment and changing the monthly payment amounts will
change what the constituent is expected to pay. Instead, wait until a
payment is made that differs from what is expected, process it, and
let the system re-calculate the payments and totals from there.

Designation: auto-populates based on the information entered in the
Designation field in the Designation Detail Information section

Amount: the dollar amount shown here is created by taking the total
Amount field divided by the Number of Payments field. The amounts
shown in this section should equal the total lifetime pledge amount.

Expected Date: this field defaults to the starting pledge date of
whatever is listed in the Credit Date field in the Transaction
Information section and the subsequent payments are calculated
based on the Payment Frequency field in the Designation Detail
Information section.

» If the constituent wishes to make their payments on a
different day of the month, you can change the dates by
clicking into the field and selecting the date preferred by
the constituent.

+ Add: adds an additional payment row to the expected installments.
Best practice would say to change the Number of Payments in the
Designation Details section instead.

Calculate Installments: resets the installment payments to the
original system calculations and erases all changes that have been
made

Installment Information

Designation Amount Expected Date

l Q, student Scholarships (%] l l £1,000.00 I Jul 24, 2025

Designation Amount Expected Date

l Q. student Scholarships (] l l £1,000.00 I [ Aug 24, 2025
Designation Amount Expected Date

[ Q. Student Scholarships (%] l l $1,000.00 l Sep 24, 2025
Designation Amount Expected Date

l Q, student Scholarships Ql l $£1,000.00 I [ Oct 24, 2025
Designation Amount Expected Date

l Q. student Scholarships 0] l £1,000.00 I [ Nov 24, 2025
Designation Amount Expected Date

[ Q. Student Scholarships (%] l l $1,000.00 l Dec 24, 2025
Designation Amount Expected Date

[ Q. student Scholarships (x] l l $1,000.00 I Jan 24, 2026
Designation Amount Expected Date

[ Q. Student Scholarships (%] ] [ $1,000.00 l Jan 24, 2026
Designation Amount Expected Date

[ Q. Student Scholarships (%] ] [ $1,000.00 l Feb 24, 2026
Designation Amount Expected Date

[ Q. Student Scholarships (%] ] [ $1,000.00 l [ Mar 24, 2026
Designation Arnount Expected Date

[ Q. student Scholarships %] ] [ £1,000.00 l l Apr 24, 2026
Designation Amount Expected Date

[ Q, student Scholarships (%] ] [ £1,000.00 l l May 24, 2026
Designation Amount Expected Date

[ Q, Student Scholarships

0] [ $1,000.00

l l Jun 24, 2026

I + Add H Calculate Installments




PROCESS GIFTS

PLEDGES: TRIBUTE INFORMATION

Tribute Information

Tribute Type Constituent Constituent Name Organization Name Tributee

[ InHonor of w l l Q. Awoman (%] l l A'Woman l l l I A Woman l
Notify Constituent Matify Constituent Name Notify Address Occasion Motification Sent

{ Q, Scotty Highlander (%] l Scotty Highlander l l wedding l U

+ Add: if there is a tribute associated with the pledge, click + Add to enter
Tribute Type: select the type of tribute from the picklist

Constituent: use the field to search for the constituent who the pledge is being made in honor of/in memory of,
if the tributee is in Lux, select the constituent. If not, enter the tributee's name in the Constituent Name field.

Constituent Name: auto-populates based on the constituent selected in the previous field, if tributee is in Lux
Organization Name: if relevant, you may enter an associated organization here

Tributee: auto-populates based on the constituent you select in the Constituent field

Notify Constituent: search for the name of the constituent who wants to be notified when the tribute is made
Notify Constituent Name: auto-populates based on the constituent entered in the previous field

Notify Address: if a letter or note should be sent to the constituent to be notified, enter their preferred address
here

Occasion: if the tribute is being made in honor of an occasion, enter the occasion here

Notification Sent: check this box if the notification has already been sent to the constituent to be notified



PROCESS GIFTS

PLEDGES: ADD RESPONSIBLE PERSON(S)

Add Responsible Person(s)

Responsible Person Team Role

B | [ “ore- 2

+ Add: only use this if you need to add an additional person to the gift that is not already listed as an
opportunity team member on the associated proposal

Responsible Person & Team Role: once the gift is saved, these fields will auto-populate with the opportunity
team listed on the proposal associated with the gift



PROCESS REGURRING GIFTS



PROCESS GIFTS

RECURRING GIFTS

Ensure Recurring Gifts is selected as the gift type, and ensure the correct constituent or organization is being used as the donor before beginning.

® Eipcdited Gift Processing v2) X + = =] X

« > c 23 flow-innovation-8112--ga.sandbox.lightning.force.com/lightning/n/Expedited_Gift_Processing_v2_UCR?ucinn_ascendv2__recordld=a2)D5000003ngyrMAA o 3 D 2 . i

28 @) Parent Connect/Pa.. ™ Gmail W Unanet RS UKGHR > Egencia s Attain Partners Shar.. & BD Clientfiles- Go.. @ AttainSF [ Lucid A Riverside Confluence [ RochsterBox @ Adobe Acrobat

LUK [ seoen ] HE2?2ee@®
*

Lux Home  Constituents ~  Organizations ~  Sessions “~  Opportunites ~  Reports ~  Cases ~  Addresses v  * Expedited Gift Processing (.. ~ X

Expedited Gift Processing (v2) - UCR [ split Payments “ Reset/Create New

Session Information  Transaction Entry

Gift P\edgesl Recurring Gifts I Payments Matching Gifts ~ One-Time Memberships Installment Based Memberships ~ Auto Renewing Memberships ~ Mass Adjustment  Mass Correction  Mass Payment

Name Type Credit Date Constituent Organization Amount Designation Appeal Code
Records .
Displayed Showing 0 to 0 of 0 record(s).
~
v
) - a
<>
Q
Donor Search > Donor Information
) Name Scotty Highlander Doner ID 00940382
Constituent
Spouse Phone
- PR Email
[ Q. scotty Highlander .
Birthdate Address
Employee ID Age
View Critical Information peve
Restricted Party Sereening Alert
v Transaction Information
* Gift/Pledge Type [ Recurring " ]
*Tender Type for Gifts Select an Option - ]
“ Amount [ ]
O orgarnizer | “Frequency [ ~None— - } .



PROCESS GIFTS

RECURRING GIFTS: TRANSACGTION INFORMATION

“Transaction Information

* Gift/Pledge Type l Recurring v l
*Tender Type for Gifts l payroll Deduction v l
* Amount l l
* Frequency l --None-- v l
*Start Date @ [ Jul 24, 2025 & l
End Date [ = l
Proposal l Q l
Notes ‘

4
Is Anonymous D

Required fields are indicated by the red asterisk.
Gift/Pledge Type: automatically populates with Recurring since it was selected at the top of the page.

Tender Type for Gifts: select the payment method from the picklist. Depending on what you select, you might
find that different information is required in this screen.

Example: selecting Credit Card will cause new fields to appear with space to enter the Credit Card Type*
and Last Four Digits

Amount: singular payment amount that will be received at the cadence we set up (NOT the total amount over
the lifetime of the commitment)

Frequency: select how often the payment will be made from the picklist

Start Date: when first payment will be made



PROCESS GIFTS

RECURRING GIFT: DESIGNATION DETAIL INFORMATION

Designation Detail Information

* Designation Designation Name Amount Appeal
l Q, 600082 [x] l Noel T. and Diane Il Keen Endowed Fund $100.00 I l Q I
l + Add H Calculate Designation Details l

Designation: begin typing the fund’'s name or number in the field, then select the correct designation from the picklist
Designation Name: this will auto-populate with the Designation’s name

Amount: auto-populates with the Amount field entered in the Transaction Information Section

Appeal: search for the campaign/appeal that the recurring gift stemmed from

+ Add: adds additional designation (funds) to the recurring gift

Calculate Designation Details: if more than one designation or a non-gift item is added to the recurring gift and the data
doesn’t automatically re-calculate, you can click this button to have the system re-calculate the gift's split and/or totals



PROCESS GIFTS

RECURRING GIFT: HARD AND SOFT CREDIT INFORMATION

Hard and Soft Credit Information

Designation Credit Type Credit Subtype Constituent Organization Credit Amount
[ Q, 600082 a l Hard - Select an Option - Q. Scotty Highlander (] l l Q I [ $100.00 l
l + Add ” Calculate Hard and Soft Credits I

Designation: the designation that was entered in the Designation Detail section will auto-populate here
Credit Type: select whether the constituent is receiving hard or soft credit from the picklist
Credit Subtype: this field will only be fillable if soft credit is selected as the credit type. Select the subtype of soft credit from the picklist.

Constituent: these fields will auto-populate with the constituent’'s name, and if the constituent has a spouse, the spouse’s name. If you are
adding a constituent to the gift, you will need to search for the constituent in this field to add them.

Organization: if there is an organization associated with the gift (e.g., the constituent owns a company and they're donating on behalf of their
company), you can add the organization here

Credit Amount: auto-populates with the Amount entered in the Transaction Information section
+ Add: add additional constituents to the gift

Calculate Hard and Soft Credits: this will reset the hard and soft credit information to the original base calculations that the system
completed. All modifications will be erased.



PROCESS GIFTS

PLEDGE: TRIBUTE INFORMATION

Tribute Information

Tribute Type Constituent Constituent Name Organization Name Tributee

[ InHonor of » l l Q. A'woman (%] l l A'Woman l l l I A Woman l
Natify Constituent Notify Constituent Name Notify Address Occasion Notification Sent

{ Q, Scotty Highlander (%] l Scotty Highlander l l wedding l

+ Add: if there is a tribute associated with the gift, click + Add to enter
Tribute Type: select the type of tribute from the picklist

Constituent: use the field to search for the constituent who the gift is being made in honor of/in memory of, if
the tributee is in Lux, select the constituent. If not, enter the tributee's name in the Constituent Name field.

Constituent Name: auto-populates based on the constituent selected in the previous field, if tributee is in Lux
Organization Name: if relevant, you may enter an associated organization here

Tributee: auto-populates based on the constituent you select in the Constituent field

Notify Constituent: search for the name of the constituent who wants to be notified when the tribute is made
Notify Constituent Name: auto-populates based on the constituent entered in the previous field

Notify Address: if a letter or note should be sent to the constituent to be notified, enter their preferred address
here

Occasion: if the tribute is being made in honor of an occasion, enter the occasion here

Notification Sent: check this box if the notification has already been sent to the constituent to be notified.
Otherwise, leave unchecked for stewardship team to check when notification has been sent



PROCESS GIFTS

PLEDGE: ADD RESPONSIBLE PERSON(S)

Add Responsible Person(s)

Responsible Person Team Role

B | [ “ore- 2

+ Add: only use this if you need to add an additional person to the gift that is not already listed as an
opportunity team member on the associated proposal

Responsible Person & Team Role: once the gift is saved, these fields will auto-populate with the opportunity
team listed on the proposal associated with the gift



PROCESS PAYMENTS



PROCESS GIFTS

PROCESS PAYMENTS

Ensure Payments is selected as the gift type, and ensure the correct constituent or organization is being used as the donor before beginning.

- a >

® Lightning Experience | Salesfor: X @9 Expedited Gift Processing (v2) X +
Q@ % @ O @ @ MNewChomeaisble }

€ > c 23  flow-innovation-8112--ga.sandbox.lightning.force.com/lightning/n/Expedited_Gift_Processing_v2_UCR?ucinn_ascendv2__recordld=a2)D5000003nhGkMAI

28 @) Parent Connect/Pa.. ™ Gmail W Unanet RS UKGHR > Egencia s Attain Partners Shar.. & BD Clientfiles- Go.. @ AttainSF [ Lucid A Riverside Confluence [ RochsterBox @ Adobe Acrobat
| Gl@e 2000

LUK e

Reports ~ Cases v Addresses v " Expedited Gift Processing (.~ X

Lux  Home Consfituents ~  Organizations +  Sessions v  Opportunitics

I Split Payments H Reset/Create New ]

m Expedited Gift Processing (v2) - UCR

Session Information  Transaction Entry

Gift  Pledges Recurring Gifty ~ Payments  |atching Gifts  One-Time Memberships  Installment Based Memberships  Auto Renewing Memberships ~ Mass Adjusiment  Mass Correction  Mass Payment

Payment Name Pledge / Gift Transaction Type Tender Type Credit Date Constituent Organization Payment Amount Designation Name Designation Designation Type Appeal
Records .
Displayed Showing 0 to 0 of D record(s)
A
v
(oS  Organization
<>

Q, Scotty Highlander

View Critical Information

DonorInfo  Details  Giving ~ Membership Purchases

~Donor Information

Mame Scotty Highlander Doner ID 00940386
Spouse Heidi Highlander Phone
PRM Dubron Rabb Email

Birthdate 10/10/1954 Address 900 North Point Street

Employee ID San Francisco, CA 94109

United States (Home)

Age 70

Restricted Party Screening Alert

Fry—



PROCESS GIFTS

PROCESS PAYMENTS

Search for the donor that is making a payment on a pledge or recurring gift.

In the donor information section on the left-hand side of the screen, click Giving. Then, based on the type of payment you're processing, click either
Pledge or Recurring Gift. Find the record for the payment you wish to process, then select the check box next to it. Do not click on the record name -
it'll take you to the gift's record page instead of allowing you to process a payment. Click Process Payment.

® Lightning Experience | Salesfor: X @ Expedited Gift Processing (v2) - X + - a8 x

€ > C 2% flow-innovation-8112--ga.sandbox lightning.force.com/lightning/n/Expedited_Gift_Processing_v2_UCR?ucinn_ascendv2__recordld=a2)D5000003nhGkMAI Q o ] D (R4 ‘

New Chrome available

og @) Parent Connect/Pa.. M Gmail W Unanet EH UKGHR > Egencia [BE Attain Partners Shar.. & BD ClientFiles- Go... @ Attain SF [ Lucid A Riverside Confluence Rochster Box @ Adobe Acrobat
Sandbox: QA | Log out
- N
LUK [ s ] ime2e22
H s

i Lux  Home Constituents \+ Organizations \, Sessions \v  Opportunities \+ Reports \ Cases v  Addresses v *Expedited Gift Processing (.. v X

B Expedited Gift Processing (v2) - UCR

[ Split Payments ” Reset/Create New

Session Information  Transaction Entry

Gift  Pledges  Recurring Gifts ~ Payments  Matching Gifts ~ One-Time i Based Memberships  Auto Renewing Memberships ~ Mass Adjustment ~ Mass Correction  Mass Payment
[ a]
Payment Name Pledge / Gift Transaction Type Tender Type Credit Date Constituent Organization Payment Amount Designation Name Designation Designation Type Appeal
Records .
Dipayec Showing 0 to 0 of 0 record(s)
<>
Q. Scotty Highlander hd ~Transaction Information
D
View Critical Information e =) Sy g L
Gift/Plege Ty
DornorInfo  Details | Giving | Membership Purchases ge e e -
rrevocable No =
Gift | Pledge  Recurring Gift Pledge Source Other .
alle Cradit Date Jul 24, 2025
AMOUNT REMAINING fmet CELEND
PLEDGE PROPOSAL  PLEDGE CREDIT PLEDGE DESIGNATION PAID TO AMOUNT
NAME NAME TYPE STAGE " pare AMOUNT CODE DATE DUE s Anonymous
Proposal Q
> PNO0D0S48 Standard  Active  Jul 24,2025  $12,00000 Student Scholarships  $0.00 $12,000.00
Notes
Records
Dispiayed Showing 1to 1 of 1 record(s). p
Appeal Q Email test

Send Pledge Reminder

Pledge Documentatian

O organizer ] Regent Gift Reference



PROCESS GIFTS

PROCESS PAYMENTS: TRANSACTION INFORMATION

The right side of the screen will now become edit-able. Complete the Transaction Information Section as you would in any gift processing session, but
make sure to add the exact payment amount in the Payment Amount field. This will allow the system to re-calculate totals in the next section.

v Transaction Information

*Tender Type for Pledges Cach -
*Payment Amount $1,200.00 I
Mon-Gift Amount @ [ $0.00 l
Receipt Amount $1,200.00
* Credit Date Jul 25, 2025 =] l
Acknowledgement l —-MNone-—- - l
Acknowledgement Date l B l
Is Tax Receipt
FE Sub-Type l --Nane-- v l
Is Ancnymous D
Postto G/ L Date @ Jul 25, 2025 [=] l
Sendte G/L @
GL Posted D
Motes ‘

)
Regent Gift Reference l l
Gift Fee Included (]



PROCESS GIFTS

PROCESS PAYMENTS: ALLOCATE YOUR PAYMENT BY & PAYMENT INFORMATION

In the Allocate Your Payment By section, select whether the payment will be allocated based on a designation or an installment.

Allocate Your Payment By

Designation

nstallment

If you choose to allocate the payment by Designation, ensure that the designation is correct (it will auto-populate based on the designation selected in
the original pledge) and the payment amount populated from the Transaction Information section.

Allocate Your Payment By

Designation

Payment Information

Designation Payment Amount @

Installment

Non-Gift Amourt

4| Student Scholarships * $1,200.00
p

4+ Add MNon-Gift [tem

4+ Add



PROCESS GIFTS

PROCESS PAYMENTS: ALLOCATE YOUR PAYMENT BY & INSTALLMENT INFORMATION

If you choose to allocate the payment by installment, the installment schedule will populate with an additional column for you to add the Amount to
Pay. The amount will auto-populate based on the Payment Amount entered in the Transaction Information section. In this example, the monthly
payment set up to be $1,000, but the constituent sent in $1,200. You'll notice that the system automatically applied the excess to the next month’s
payment. If the payment is the correct amount, it will only fill the appropriate field. If the payment is lower than expected, it will add the remainder to
the next month’s owed amount.

Instaliment Name Designation Amount Expected Date Payment Amount Payment Date Amount to Pay

INST-250724-1261 Student Scholarships $1,000.00 Jul 24, 2025 $0.00 [ $1,000.00 l
Instaliment Name Designation Amount Expected Date Payment Amount Payment Date Amount to Pay

INST-250724-1262 Student Scholarships $1,000.00 Aug 24, 2025 $0.00 [ $200.00 l
Instaliment Name Designation Amount Expected Date Payment Amount Payment Date AMOUNT Io Pay

INST-250724-1263 Student Scholarships $1,000.00 Sep 24, 2023 $0.00 [ $0.00 l
Instaliment Name Designation Amount Expected Date Payment Amount Payment Date Amount to Pay

INST-250724-1264 Student Scholarships $1,000.00 Oct 24, 2025 $0.00 [ $0.00 l
Instaliment Name Designation Amount Expected Date Payment Amount Payment Date Amount to Pay

INST-250724-1265 Student Scholarships $1,000.00 Nov 24, 2025 $0.00 [ $0.00 I
Instaliment Name Designation Amount Expected Date Payment Amount Payment Date Amount to Pay

INST-250724-1266 Student Scholarships $1,000.00 Dec 24, 2025 $0.00 [ $0.00 I
Instaliment Name Designation Amount Expected Date Payment Amount Payment Date Amount to Pay

INST-250724-1267 Student Scholarships $1,000.00 Jan 24, 2026 $0.00 [ $0.00 I
Instaliment Name Designation Amount Expected Date Payment Amount Payment Date Amount to Pay

INST-250724-1268 Student Scholarships $1,000.00 Feb 24, 2026 $0.00 [ 2000 l
Instaliment Name Designation Amount Expected Date Payment Amount Payment Date Amount to Pay

INST-250724-1269 Student Scholarships $1,000.00 Mar 24, 2026 $0.00 [ 3000 l
Instaliment Mame Designation Amount Expected Date Payment Amount Payment Date Amount to Pay

INST-250724-1270 Student Scholarships $1,000.00 Apr 24, 2026 $0.00 [ 3000 l




PROCESS GIFTS

PROCESS PAYMENTS: PAYMENT, HARD & SOFT CREDIT, & TRIBUTE INFORMATION

Complete the rest of the entry like you would for any other gift type, then click Save.

Payment Information

Designation Payment Amount Mon-Gift Amount €

Student Scholarships $1,200.00 $0.00

4 Add Mon-Gift ltem

Hard and Soft Credit Information

Designation Credit Type Credit Subtype Constituent Organization Credit Amount
[ Student Scholarships X l l Hard v l Select an Option v [E Scotty Highlander x l Search Organizations.. Q l l $1,200.00 l
Cesignation Credit Type Credit Subtype Constituent Organization Credit Amount
[ Student Scholarships X l l Soft v l l Spousal v l [E Heidi Highlander X l Search Organizations.. Q l l $1,200.00 l

[ 4 Add H Calculate Hard and Soft Credits l

Tribute Information

+ Add

Save




PROCESS GIFTS

PROCESS PAYMENTS: OVERPAYMENT

If a constituent ends up paying more than was agreed upon over the lifetime of their pledge, a pop-up will appear when you click Save. If the
constituent wants, we can choose to process an outright gift with the balance.

Warning: Pledge Overpayment

Pledge overpayments not allowed. Would you like to pay off the remaining pledge balance, and create a
separate gift record?

Payment: $12000.00
Qutright Gift: $1000.00

o e |




PROCESS MATCHING GIFTS



PROGESS MATGHING GIFTS

Before processing any gifts that could be matched by an employer, ensure that there is an affiliation between the employee and the employer
documented and that the organization’s matching gift ratios are set up properly. To add an affiliation between an employee and an employer, navigate
to either the constituent or organization’s record, and click into Constituent/Organization Details, then Affiliations.

@ Scotty Highlander | Constituen: X +

g a®a OO O 0

€« [« 23  flow-innovation-8112--gasandbox.lightning.force.com/lightning/r/Contact/003D500001 212mglAA/ view
) @ Parent Connect / Pa M Gmasd WA Unsnet BB UKGHR > Egencis [ Attasin Partners Shar.. @ BD Client Files - Go. o attsinSF [ Lucid A Riverside Confluence [ RochsterBox @ Adobe Acrobat

ANVNVA L LLLLLLLLLLLLLL L L\ A VAL VL LV LNV ¥
UX 9 Sead aa202 0

s

3 Lux Home Constituents ~  Organizations +  Sessions ~  Opportunities ~  Reports ~  Cases +  Addresses ~  *Dipedited Gft Processing L. v X

Alerts
1f 1item

Comment ~ | Start Date

Seotty is allergic to peanuts Mar 5, 2025

verview Constituent Details Prospect Management Our UCR Chatter
Giving Details Names Salutations Addresses Phones Emails Social Media e\ancnshwps Funding Interests Degree Information Stewardship Involvements Service Indicators

£ asfitiations

View Critical Information

[E] CONSTITUENT INDICATORS
STATUS 1S PRIMARY CONTACT 15 DONOR CONTROL START DATE END DATE AFFILIATION NAME ACTIONS

E E ORGANIZATION ORGANIZATION ROLE
Showing 0 to 0 of 0 record(s).

E Scotty Highlander

| + Follow || Eat I Delete l Manage Housshold | w

Donor D ‘Account Name

00940386 Scotty & Heidi Highlander Household
Prone Ema

PR Linkcedin URL
) bubron Rabb

D ers pe Involvements



PROGESS MATGHING GIFTS

If there is not an affiliation listed between the employee and the matching gift employer, click New. Then, fill out the required fields and ensure that
the Constituent Role is listed as Employee, or, if doing this from the organization’s record page, the Organization role is listed as Employer. Click Save.

® Scotty Highlander | Constituen: X + - B X

€ > €@ % flow-innovation-8112--ga.sandboxlightning:force.com/lightning/r/Contact/003D500001212mglAA/view 9 a W % e o (X3 Q

@ Parent Connect/Pa.. ™ Gmail W0 Unanet BB UKGHR > Egencia [ Attain Partners Shar.. & BDClient Files- Go.. @ Attain SF [ Lucid A Riverside Confluence Rochster Box @) Adobe Acrobat

New Affiliation

Information

* Affiliation Name: [ [Default Name]

*Orgarization

[ A Riverside Carpet Cleaners X

’ Scotty Highlander

Is Primary Contact ]

Is Donor Control @[]

Is Primary Affiliation [
o

Job Information

Job Tite Home Department Search Home Departments.

Portal

Is Display On Portal

Is Show On Directory ]




PROGESS MATGHING GIFTS

Next, we need to ensure that the organization’s matching gift ratios have been set up. Click into the organization’s record page, then click Edit in the
Organization Card feature. A popup will appear. Scroll until you reach the Gift Matching section, then fill out the organization’s Matching Ratio, and any
minimum or maximums that they have indicated. Click Save.

@ Scotty Highlander | Constituen: X @ Edit Riverside Carpet Cleaners| X G riverside carpet cleaners - Goor X | + - B X
€ = G % flow-innovation-8112--qasandboxlightning.force.com/lightning/r/Account/001D500001URFvilAH/edit?count=1 indContext=92Flightning%2Fr#2FAccount3%2F001D500001 URFvilAH%2Fview a « @ O (B3 & 09
@ Parent Connect/Pa.. ™ Gmail W0 Unanet BE UKGHR > Egencia B® Attain Partners Shar.. & BD Client Files- Go.. @ Attain SF [ Lucid A Riverside Confluence Rochster Box @) Adobe Acrobat

Largest Gift

Date of Most
Recent Gift
Amount of Most
Recent Gift

Designation of
Maost Recent Gift

Gift Matching

Matching Ratio . Retiree Matching I

Min Amount Annual Max per [
Matched Empleyes

Max Amount Matching Credit [:] I
Matcned Ratio

Third-Party . nizations.. Matehing Email I
Matching

Matching Gift Matching Gift Form I
Contact URL

Matching Phone Matching Gift I
Number Guidelines URL

Subsiciary . nizations.. Matching Last I
Matching Updsted

Double the Donation

Double the
Donation Company
ame




PROGESS MATGHING GIFTS

Now, when a gift is processed for Scotty Highlander, the system will make a note of that donation on his employer’s record page. Once an employer
sends funds to pay its matching gifts, navigate to the organization’s record page, then click the Disbursements subtab in the Organization Details tab.
Any disbursements paid out previously will appear in the list view. To search for unpaid claims, though, click New.

® Riverside Carpet Cleaners [Org X + - B X

€« G 2 flow-innovation-8112--ga.sandbox lightning.force.com/lightning/r/Account/001D500001 URFvilAH view a % 09 O %0

ag @ Parent Connect/Pa.. ™ Gmail Wh Unanet J¥ UKGHR > Egencia [ Attain Partners Shar.. & BDClient Files- Go..  #® Attain SF [ Lucid A Riverside Confluence (@ Rochster Box @) Adobe Acrobat

AN A AN A AN N NN N N NN N S N NN NS R ANNNNNNNNNNNN\NN\N\N\N\N\\¥
LUX [ seorn. | Fiae20a@®

232 Lux  Home Constituents v  Organizations v Sessions v Opportuniies ~ Reports v Cases v  Addresses v '

Dverwewl Organization Details IFrospe(tManagemenl Chatter

S

Addresses

Disbursements

Social Media Affiliations

Giving Details Names Phones Emails Involvements Service Indicator:

[2) pisbursements

DISBURSEMENT PROCESSED

Stewardship  Giving Societies  Funding Interests

RECORD ID

DISBURSEMENT REFERENCE NUMBER DISBURSEMENT AMOUNT
$100.00

$200.00

Showing 1 to 2 of 2 record(s).

APPLIED AMOUNT REMAINING AMOUNT

DISBURSEMENT DATE

$100.00
$0.00 v

test for training

Jul 25, 2025

183839

Benevity 1-19-2025 Jan 19, 2025 $20000

View Critical Information

E Riverside Carpet Cleaners

[ + Follow H Edit | Delete ‘ Manage Profile Picture | Change Owner | |
Donor ID Parent Account
00007155

Phone Email

PRM Website

Top Designations

We can't draw this chart because there is no data.

O orgriz= |



PROGESS MATGHING GIFTS

A popup will appear. Complete the required fields, then click Save.

® Riverside Carpet Cleaners [Org X +

€« > ¢ 25 flow-innovation-8112--qa.sandbox.lightning.force.com/lightning/r/Account/001D500001URFvilAH/view

a8 @ Parent Connect/Pa.. ™ Gmail W0 Unanet BE UKGHR > Egencia

Attain Partners Shar.. & BD Client Files- Go.. @ AttainSF [ Lucid A Riverside Confluence Rochster Box @ Adobe Acrobat

New Disbursement

Information

*= Required Information

*DisoursementName |y Payment Disbursement Date l7,25/2025
(-]

*Organization Disbursement I 1,000.00

*Amount @

L]
B Riverside Carpet Cleaners

*CreditDate @ [D‘;hurggmamnme Disbursement
Reference Number

*Confirmed Date qTaday TenderType @ --None--

Check Date

CCRRS Confirmation

l
I
Check Number I
I

Additional Details

Session @ Search Sessions Applied Amourt @

Close And Approve ]
Session

Disbursement
Processed @




PROGESS MATGHING GIFTS

The disbursement record you just created will appear in the list view. Click on its hyperlinked name.

® Riverside Carpet Cleaners [Org X + - B X

€« G 2 flow-innovation-8112--ga.sandbox lightning.force.com/lightning/r/Account/001D500001 URFvilAH view Q& B 9 . v @

a8 @ Parent Connect/Pa.. ™ Gmail Wh Unanet R UKGHR > Egencia

Attain Partners Shar.. & BD Client Files- Go.. @ AttainSF [ Lucid A Riverside Confluence [ Rochster Box @) Adobe Acrobat

b Sl . o o o o o o o .}
LUX ([ seorn. | Fiaer20a@®

Lux  Home Constituents ~+ Organizations \ Sessions \  Opportunities ~+ Reports » Cases »  Addresses p

Overview  Organization Details  Prospect Management  Chatter

Giving Details Names Addresses Phones Emails Social Media Affiliations Stewardship

Giving Societies Funding Interests Involvements Service Indicators Disbursements More v

[2) pisbursements

RECORD |D DISBURSEMENT DATE DISBURSEMENT REFERENCE NUMBER DISBURSEMENT AMOUNT
$1,000.00
$100.00

$200.00

APPLIED AMOUNT REMAINING AMOUNT DISBURSEMENT PROCESSED

Jul 25, 2025 $1,000.00
$100.00

$0.00

t for training Jul 25, 2025

Benevity 1-19-2025 lan 19, 2025 183839 $200.00

E Riverside Carpet Cleaners Shawing 1to 3 of 3 recard(s).

[ + Follow H Edit | Delete ‘ Manage Profile Picture ‘ Change Owner | .|
Donor ID Parent Account
00007155

Phone Email

PRM Website

Top Designations

We can't draw this chart because there is no data.




PROGESS MATGHING GIFTS

You will be redirected to the disbursement’s record page. Click Find & Mark Matching Gifts for Payment

® July Payment | Disbursement | © X +

<« c 25 flow-innovation-8112--qa.sandboxlightning.force.com/lightning/r/ucinn_ascendv2__Disbursement__c/a0gD5000002JZ5CIAW/view

a8 @ Parent Connect/Pa.. ™ Gmail Wh Unanet R UKGHR > Egencia

Attain Partners Shar.. & BD Client Files- Go.. @ AttainSF [ Lucid A Riverside Confluence [ Rochster Box @) Adobe Acrobat

Sandbox: OA | L

[ Q Search..

)

LUX

Lux Home  Constituents »+  Organizatons v  Sessions v  Oppertunities ~ Reports v  Cases v  Addresses v * july Payment | Disburseme... ~ X

Fhae?22a @

Disbursement

July Payment

Organization Disbursement Date Disbursement Amount Disbursement Processed

Riverside Carpet Cleaners 7/25/2025 $1,000.00

3 Related gifts 0

[E) Related Payments (0)

Find & Mark Matching Gift Claims for Payment ‘ Process Disbursement ‘ Edit ‘ - ‘
Details
 Disbursement Details
Disbursement Name July Payment Disbursement Date @ 7/25/2025 s
Organization @ Disbursement Amount @ $1,000.00 *
Credgit Date @ Disbursement Date Disbursement Reference @ 4
Number

Confirmed Date @ Toda .

Y Tender Type @ i
~ Notes
MNotes *
v Additional Details
Session @ $2507240479 Applied Amount @
Close And Approve Sessien @) Remaining Amount @ $1,000.00

Eigible For Processing

Disbursement Processed @

~ System Information

Created By B0 Jennifer Best, 7/24/2025, 11:23 AM

Last Modified By

) Jennifer Best, 772412025, 11:23 AM




PROGESS MATGHING GIFTS

A popup will appear. Most times, all matching gift claims to be paid will appear in the first tab titled ‘Matching Gift Claims To Be Paid’. However,
sometimes you'll need to click into the ‘All Matching Gift Claims To Be Paid’ tab to see a list of employee donations that the employer needs to match.

Select the claims that you wish to process by clicking the check box next to the MG Claim column, then click Mark for Payment.

® Lightning Experience | Salesforr X +

€ = G % flow-innovation-8112--qa.sandboxlightning.force.com/lightning/r/ucinn_ascendv2_Disbursement__c/a0gD5000002JZ5CI AW /view
a8 @ Parent Connect/Pa.. ™ Gmail W0 Unanet BB UKGHR > Egencia [ Attain Partners Shar.. & BDClient Files- Go.. @ Attain SF [ Lucid A Riverside Confluence Rochster Box @) Adobe Acrobat

Find & Mark Matching Gift Claims

Create Missing Matching Gift Claim H Create Disbursement Gift H Create Pledge Payment
Organization Info

Riverside Carpet Cleaners

v Disbursement Info
Accourt Name

Business Address

52507240479
$1,000.00

Session @
Disbursement Amount @
Applied Amount @
Remaining Amount @

Disbursement Name July Payment
Disbursement Reference Number @
Matching Ratio 1.00

Tender Type @
Retiree Matching Ratio

$1,000.00

Matching Gift Claims To Be Paid My Matching Gift Claims To Be Paid  All Matching Gift Claims To Be Paid ~ Disbursement Gifts ~ Disbursement Pledge Payments

Filter by Stage
O a1 O confirmed @ Potential Match

v | Surcharge Amount v |Edit

$1,000.00

Showing 1 to 1 of 1 record(s).

v |Cm|s|ih|=nt v | Affiliated Organization v | Appeal v ‘Dsignaﬁun v ‘c“—dnum

MG Claim
1 NODDOSS8 Scotty Highlander

Riverside Carpet Cleaners 2025 December Give Day 200722P1 Jul 24, 2025

Mark For Payment 10 Records Per Page - n

[ Create Missing Matching Gift Claim H Create Disbursement Gift H Create Pledge Payment




PROGESS MATGHING GIFTS

Once you click Mark for Payment, the claims you marked will disappear, and a Process Disbursement button will appear. If you have marked all the
relevant claims to be paid, click on Process Disbursement.

® July Payment | Disbursement | © X +

& > € % flow-innovation-8112--gasandboxlightning.force.com/lightning/r/ucinn_ascendv2_Disbursement_c/a0gD5000002/Z5CI AW /view a % 090 O %0

a8 @ Parent Connect/Pa.. ™ Gmail W0 Unanet BB UKGHR > Egencia [ Attain Partners Shar.. & BDClient Files- Go.. @ Attain SF [ Lucid A Riverside Confluence Rochster Box @) Adobe Acrobat

Find & Mark Matching Gift Claims

Create Missing Matching Gift Claim H Create Disbursement Gift H Create Pledge Payment l

v Disbursement Info “Organization Info

Disbursement Name July Payment Session @ 52507240479 Account Name Riverside Carpet Cleaners

Disbursement Reference Number @ Disbursement Amount @ $1,000.00 Business Address
Tender Type @ Applied Amount @ $1,000.00 Meatching Ratio 1.00
Remaining Amount @ $0.00 Retiree Matching Ratio

Matching Gift Claims To Be Paid My Matching Gift Claims To Be Paid  All Matching Gift Claims To Be Paid  Disbursement Gifts ~ Disbursement Pledge Payments

by Stage
O Confirmed @) Potential Match

MG Claim v | Constituent v ‘ Affiliated Organization | Surcharge Amount v | Edit

[ Mark For Payment l l 10 Records Per Page A l Showing 0 to 0 of 0 record(s).

[ Create Missing Matching Gift Claim H Create Disbursement Gift H Create Pledge Paymentl




PROGESS MATGHING GIFTS

A popup will appear. Ensure all the information is correct, then click Process Payments. If no errors pop up and you're redirected to the disbursement
record page, the payments were applied successfully!

® July Payment | Disbursement | © X + - B X

& > € % flow-innovation-8112--gasandboxlightning.force.com/lightning/r/ucinn_ascendv2_Disbursement_c/a0gD5000002/Z5CI AW /view a % 090 O %0

a8 @ Parent Connect/Pa.. ™ Gmail W0 Unanet BB UKGHR > Egencia [ Attain Partners Shar.. & BDClient Files- Go.. @ Attain SF [ Lucid A Riverside Confluence Rochster Box @) Adobe Acrobat

Process Matching Gift Payments

Disbursement Amount Disbursement Date Appiied Amount Matching Gift Count

$1,00000 Jul 25, 2025 $1,00000 1




2.0
PROCESS ONE-TIME MEMBERSHIPS



PROCESS GIFTS

ONE-TIME MEMBERSHIPS

Ensure the One-Time Membership gift type is selected, and ensure the correct constituent or organization is being used as the donor before beginning.

® Eipcdited Gift Processing v2) X + = =] X

« > c 23 flow-innovation-8112--ga.sandbox.lightning.force.com/lightning/n/Expedited_Gift_Processing_v2_UCR?ucinn_ascendv2__recordld=a2)D5000003ngyrMAA o 3 D 2 . i

28 @) Parent Connect/Pa.. ™ Gmail W Unanet RS UKGHR > Egencia s Attain Partners Shar.. & BD Clientfiles- Go.. @ AttainSF [ Lucid A Riverside Confluence [ RochsterBox @ Adobe Acrobat

LUK [ seoen ] HE2?2ee@®
*

Lux Home  Constituents ~  Organizations ~  Sessions “~  Opportunites ~  Reports ~  Cases ~  Addresses v  * Expedited Gift Processing (.. ~ X

Expedited Gift Processing (v2) - UCR [ split Payments “ Reset/Create New

Session Information  Transaction Entry

Gift  Pledges  Recurring Gifts ~ Payments Matching Gifts | One-Time Memberships Installment Based Memberships ~ Auto Renewing Memberships ~ Mass Adjustment  Mass Correction  Mass Payment

Name Type Credit Date Constituent Organization Amount Designation Appeal Code
Records .
Displayed Showing 0 to 0 of 0 record(s).
~
v
) - a
<>
Q
Donor Search > Donor Information
) Name Scotty Highlander Doner ID 00940382
Constituent
Spouse Phone
- PR Email
[ Q. scotty Highlander .
Birthdate Address
Employee ID Age
View Critical Information peve
Restricted Party Sereening Alert
v Transaction Information
* Gift/Pledge Type [ Recurring " ]
*Tender Type for Gifts Select an Option - ]
“ Amount [ ]
O orgarnizer | “Frequency [ ~None— - } .



PROCESS GIFTS

ONE-TIME MEMBERSHIP: TRANSACTION INFORMATION

Required fields are indicated by the red asterisk.

Gift/Pledge Type: automatically populates with One-Time Membership since it was
selected at the top of the page.

Tender Type for Gifts: select the payment method from the picklist. Depending on
what you select, you might find that different information is required in this screen

Example: selecting Personal Check will cause new fields to appear with
space to enter the check number, date, and CCRRS confirmation number

Amount: will auto-populate based on what membership is entered in the
Membership Information section

Credit Date: date that membership payment was made by the donor
Acknowledgement: this should automatically be updated after the gifts

are acknowledged. Only select if we know the gift is not to be acknowledged.
Post to G/L Date: select when the gift should be posted to the general ledger
Send to G/L: leave this box checked

GL Posted: this should automatically be checked after the gifts are sent to the
Foundation G/L each night

FE Sub-Type: don't need to select this - this is updated automatically when the gift
are sent to the Foundation G/Leach night

Proposal: if there is an open proposal associated with the gift, enter the proposal’s
name here to create a related record between the gift and the proposal

Is Anonymous: check box if the gift should remain anonymous

Is Tax Receipt: this is automatically checked to send the donor a tax receipt;
uncheck if no receipt is necessary (e.g. No receipt for adjustments)

Notes: if any additional information about the gift that is not captured somewhere
else in the gift process, add it here -these are internal notes and should be used

sparingly

~ Transaction Information

* Gift/Pledge Type
*Tender Type for Gifts
* Amourt I

MNon-Gift Amount

* Credit Date
Acknowledgement
Acknowledgement Date

Postto G/ LDate

Sendto G/L @
GL Posted
FE Sub-Type

Proposal

Is Anonymous
|z Tax Recsipt

Notes

Cne-Time Membership

Perzonal Check

’ Ot 3, 2025

Bt

--Mone--

Oecr 4, 2025

4

-Mlome--

o

& & |0 &




PROCESS GIFTS

ONE-TIME MEMBERSHIP: MEMBERSHIP INFORMATION

Membership Level: begin typing the membership’s name or code, then select the
correct membership from the picklist

*Designation, Original Amount, Discount Percentage, Non-Gift Amount, Recipient,
Anniversary Date, and Expiration Date will all auto-populate based on what
membership level you select.

Discount Percentage and Amount: you can enter an amount and it will change
the discount percentage, or you can enter a discount percentage and it will
change the amount

Appeal: search for and select the campaign that the gift stemmed from
Organization Recipient: add an organization to the record if needed

Joint Recipient: if more than one constituent will be part of the membership
based on the payment, add them ere.

Anniversary Date and Expiration Date: change if needed, but will auto-populate
to meet the criteria entered in the Transaction Information section

Notes: add any additional information about the gift here

+ Add Non-Gift Item Button: click this if there is an insignia item associated with
the pledge. You can add multiple non-gift items by clicking this button more
than once

Product: search for the insignia item that was given to the constituent
and select the correct item

Product Description: field auto-populates with the description of the item
from its record

Price: field auto-populates with the price listed in the product’s record

Quantity: enter how many items the constituent received

Membership Information

Membership Level Designation

xl [a 200165

I@ Botanic Gardens Annual Membership

Original Amount Discount Percentage Amount @ Non-Gift Amount @
$120.00 [ 0.00% l [ $120.00 l $0.00

Appeal Recipient Organization Recipient
I Q, test123 3] l [E Scotty Highlander x l Search Organizations... Q]
loint Recipient Original Expiration Date Anniversary Date
IE Heidi Highlander X ] Jul 24, 2025 & l
Expiration Date Notes

Jul 31, 2026 & l

4
4 Add Nen-Gift ltem



PROCESS GIFTS

ONE-TIME MEMBERSHIP: HARD AND SOFT CREDIT INFORMATION

Hard and Soft Credit Information

Designation Credit Type Cradit Subtype Constituent Organization Credit Amount
[ Q, 200165 Ql Hard - l Select an... l Q, Scotty b 9] l Q l l $100.00 l
Designation Credit Type Credit Subtype Constituent Organization Credit Amount
[ Q200165 Ql [ Soft b 4 l l Spousal A4 ] l Q. Heidi H 9] l Q l l $100.00 l

l + Add H Calculate Hard and Soft Credits l

Designation: the designation that was entered in the Designation Detail section will auto-populate here
Credit Type: select whether the constituent is receiving hard or soft credit from the picklist
Credit Subtype: this field will only be fillable if soft credit is selected as the credit type. Select the subtype of soft credit from the picklist.

Constituent: these fields will auto-populate with the constituent’s name, and if the constituent has a spouse, the spouse’s name. If you are
adding a constituent to the gift, you will need to search for the constituent in this field to add them.

Organization: if there is an organization associated with the gift (e.g., the constituent owns a company and they're donating on behalf of their
company), you can add the organization here

Credit Amount: this field will auto-populate based on the price of the membership
+ Add: add additional constituents to the gift

Calculate Hard and Soft Credits: this will reset the hard and soft credit information to the original base calculations that the system
completed. All modifications will be erased.



FINALIZE, GLOSE, & APPROVE SESSION



FINALIZE, CLOSE, & APPROVE SESSION

When all the gifts, pledges, and payments have been processed, you can check to make sure they were saved by looking in the related list at the top of
each gift type tab. Any records entered during the session should appear in the appropriate list. If you need to edit a gift or payment from the session
you're working on before it's processed, click the check box next to the gift in this screen and the information will populate in the fields below for you

® Lightning Experience | Salesfor: X @ Expedited Gift Processing (v2) - X + = a X
€« > C 25 flow-innovation-8112--ga.sandbox.lightning.force.com/lightning/n/Expedited_Gift_Processing_v2_UCR?ucinn_ascendv2__recordld=a2)D5000003ngyrMAA w ] 3 [ k3 .

og @ ParentConnect / Pa.. M Gmail W Unanet EE UKGHR  » Egencia [HE Attain Partners Shar.. & BD Client Files - Go.. @ Attain SF [ Lucid A Riverside Confluence Rochster Box @ Adobe Acrobat

LUK [ seoe. l Ee2ee®

Lux Home Constituents »  Organizations “  Sessions “  Opportuniies “  Reports v  Cases “  Addresses “  *Expedited Gift Processing (.. ~ X s

Expedited Gift Processing (v2) - UCR I Split Payments H Reset/Create New ]

Session Information  Transaction Entry

Gift Pledges  Recurring Gifts Payments Matching Gifts ~ One-Time Memberships Installment Based Memberships  Auto Renewing Memberships Mass Adjustment  Mass Correction Mass Payment

allc]

Name Type Credit Date Constituent Organization Amount Designation Appeal Code

ID I > GNO000945 Qutright Jul 23, 2025 Scotty Highlander $1,000.00 200015CA

Records N
Displayed Showing 1 to 1 of 1 record(s).

~
_ | JL - J a
Constituent Organization
<>

Q Hard and Soft Credit Information

I + Add “ Calculate Hard and Soft Credits

Tribute Information

Add Responsible Person(s)

© organzer |



FINALIZE, CLOSE, & APPROVE SESSION

Navigate back to the Session Information tab and check the table on the lower lefthand side of the screen to ensure that the totals for the gifts,
payments, recurring gifts, etc. that you entered are accurate. If everything matches, you are ready to move on to the next step. If not, review your
calculations and make necessary updates.

® Lightning Experience | Salesforr X 8 Expedited Gift Processing (v2) % + _ a8 %
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s Lux ,

Home Constituents ~  Organizations ~  Sessions v  Opporuniics ~  Repors ~  Cases ~  Addresses v " Expedited Gift Processing (..~ X .

E Expedited Gift Processing (v2) - UCR

Session Information  fransaction Entry

~Session Info

Session Name $2507230469

Gift Pledges RecurringGifts  One-Time Memberships  Installment Based Memberships  Auto Renewing Memberships

s
-
Session Dat 7/23/2025 #
sslon bate - Save Defaults
Session Description bulk processing
Special Instructions < ~Transaction Information
~Close/Approve «GiftyPledge Type l Outright - ]
Audit Type None #
e @ N *Tender Type for Gifts Cash .]
Review Session Pre-Balance Report rd
Confirm Session Pre-Balance Report e ~Credit Date I Jul 24, 2025 &8 ]
Gift Specialist C: ts 4
ift Specialist Commen k4 “amaunt © I ]
Type ~ | Expected Count ~ | Expected Total ~ | Actual Count ~  Actual Total . Non-Gift Amourtt @
1 Pledge 0 $0.00 1 $12,00000 Receipt Amount @
2 Pledge Payment 0 $0.00 0 5000 Imevocsble [ Nene- - ]
PGt 0 000 ! $1.00000 Acknowledgement l —None-- - ]
4 Recurring Gift 0 50,00 1 $100.00
Acknowledgement Date l & ]
5 Recurring Gift Payment 0 5000 0 50,00
Post to G / L Date -
& Matching Gift 0 0 oG /LD @ Jul 24,2025 EB]
7 Meatching Gift Payment 0 Sendto G/L @
&  One-Time Membership GL Posted O
FE Sub-Ty) --None--
S Auto Renewing Membership PE I None - ]
10 Auto Renewing Membership Payment Is Anenymous 0
11 Instaliment Based Membership Is Tax Receipt
Notes
12 Installment Based Membership Payment
4
I View Pre-balance Report l Clase Session Regent Gt Reference I ]
Gift Fee Included D
r— Pnrianatinn Natail Infrrmtinn i M



FINALIZE, CLOSE, & APPROVE SESSION

If everything looks accurate, click Close Session. This will trigger the system to send the session to an approver who will review the session and
approve, decline, or request modifications on the batch.

& Lightning Experience | Salesforc X #® Expedited Gift Processing (v2) - X + .
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Lux  Home Constituents »  Organizations v  Sessions v Opportunies v+ Repors v Cases » Addresses + *Expedited Gift Processing (.~ X

m Expedited Gift Processing (v2) - UCR

Session Information  Transaction Entry

v Session Info Gift Pledges  Recurring Gifts  One-Time Memberships  Installment Based Memberships  Auto Renewing Memberships

Session Name 53507230469 & < =
Session Date 7/23/2025 #
Session Description bulk processing  #
SpecelInetructions < v Transaction Information
ClosefApprove *Gift/Pledge Type l Qutright v ]
Audit Type None #
e O N *Tender Type for Gifts Cash - ]
Review Session Pre-Balance Report rd
Cenfirm Session Pre-Balance Repart rd *Credit Date I Jul 24, 2025 B ]
Gift Specialist C its 4
ift Specialist Commen # e © l ]
Type v | Expected Count v | Expected Total v | Actual Count v Actual Total v Non-Gift Amourtt @
1 Pledge 0 $0.00 1 $12,00000 Receipt Amount @
2 Pledge Payment 0 $0.00 0 $0.00 Irrevocable I —None-- . ]
@G 0 $000 ! $1.00000 Acknowledgement l —None-- . ]
4 Recurring Gift 0 $0.00 1 5100.00
Acknowledgement Date l = ]
5 Recurring Gift Payment 0 $0.00 0 5000
Post to G / L Dats -
& Matching Gift 0 0 oG /LDate @ Jul 24,2025 H ]
7 Matching Gift Payment 0 SendtoG/L @
&  One Time Membership L Posted O
FE Sub-Ty} — -
5 Auto Renewing Membership pe I None b ]
10 Auto Renewing Membership Payment Is Ananymous O
11 Installment Based Membership Is Tax Receipt
Notes
12 Installment Based Membership Payment
)
I View Pre-balance Report I Close Session I Regent Gift Reference I ]
Gift Fee Included D

T

Mrimmnting Padail Tnfarm adinm vEv



FINALIZE, CLOSE, & APPROVE SESSION

A notification will be sent to the approver. Navigate to the session’s record page and review the transactions. Then, click the dropdown arrow in the
Approval History section and select whether the session is approved, rejected, needs to be reassigned to a different approver, or if the session needs
to be recalled for a different approval outcome.

Lt‘-" | Q Search. | (*]v) A 724 6
£ i s

555 Lux Home Constituents v Organizations Sessions W Opportunities v Reports Cases v
Session
$2507230469 + Follow Launch Expedited Gift Processing V2 Finalize Close Session View Pre-Balance Report v

Session Type Session Operator Assigned Session Completed Gift / Pledge Payment Amount Pledge Amount
Various 3 21 Hughes 7/24/2025, 8:50 AM $0.00 $0.00

Details Session Totals Other Details Related Files & Notes History B Approval History (2) [3

Approve
~ Information Submit for Approval Reject |
Date: 7/24/2025, 8:50 AM

Session Operator Assigned ) Session Name ) Status: Pending Reassign

ﬂ Alli Hughes 4 52507230469 ' Assigned To: Non-Regent Gift Approvers Recall

Seccion Date Session Type Actual Approver: MNon-Regent Gift Approvers

> R . Comments:

7/23/2025 4 Various s —

Session Description Special Instructions Approval Request Submitted |l‘

bulk processing s Va Date: 7/24/2025, 8:50 AM

. Status: Submitted

Is Completed by Gift Specialist ) Audit Type @ ) Assigned To: Jennifer Best

v s’ None o4 Actual Approver: Jennifer Best

Session Backup URL Comments: Submitting request for approval.

rd
View All

~ Session Totals

No. of Gifts @ Gift Amount @ Chatter Activity

0 £ 5000 4

No. of Gifts Posted @ Gift Amount Posted @ Post

; 3 Os
1 s $1,000.00 '4
javascriptivoid(0); {




FINALIZE, CLOSE, & APPROVE SESSION

A popup will appear asking to confirm the selection. Click the blue button (in this case, the session is being approved). Depending on what action
you're taking, the gifts will either be processed, sent back to the gift processer for modification, or reassigned to a different approver,

Approve Session

Comments

’ Approve
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ADJUSTMENTS



ADJUSTMENTS

Once a payment has been processed, we may find that it needs to be corrected. To do this, search for the constituent or organization whose gift
requires correction in the search bar on the lefthand side of the page. Select the correct constituent, then click into the Giving tab. From there, select
the type of gift that needs to be corrected, then select the record that you're fixing by clicking the check box next to the gift. Do not click the gift record

hyperlink as it will take you to the gift's record page instead of allowing you to process the correction. The gift's information will populate on the
righthand side of the screen. Click Edit.

& Lightning Experience | Salesfor: X # Expedited Gift Processing (v2) - X + _

(] X
€ > C 25 flow-innovation-8112--ga.sandbox.lightning.force.com/lightning/n/Expedited_Gift_Processing_v2_UCR?ucinn_ascendv2__recordld =32)D5000003nhGkMAI aQ i (1] o} =4 . New Chrome available §
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LUA [ sean. ] @222
H e

ase i § R § -
2% Lux  Home Constitients » Organzations w  Sessions v  Opportuniies » Reports v Cases v Addresses v *Expedited Gift Processing .~ X

m Expedited Gift Processing (v2) - UCR [ Split Payments H Reset/Create New ]

Session Information  Transaction Entry

Gift Pledges Recurring Gifts  Payments  Matching Gifts  One-Time Memberships  Installment Based Memberships  Auto Renewing Memberships  Mass Adjustment  Mass Correction  Mass Payment

-
<|>
4 Scatty Highlander I e “Transaction Information
View Critical Information pener Q. Scatty Highlander
Gift/Pledge Ty
Donorinfo  Details | Giving | Membership Purchases Fiesgs e Outright v
Tender Type for Gifts Cash -
Gift Pledge  Recurring Gift CresiDate SITenT
Nen Gt Amount @ 5000
GIFT NAME GIFT TYPE STAGE CREDIT DATE TENDER TYPE GIFT AMOUNT DESIGNATION CODE
[T ]> cnoooosss  outright Funded  Jul23,2025 Cash $1,00000 200015CA Receipt Amount @ $1,00000
> GNODODSST  Outright Funded  Jul 24,2025 Cash $1,000.00 200722P1 revocsble Nore— =

Records Adknowledgement Nore— .
Dispiayed E] Showing 110 2 of 2 recard(3).

Acknowledgement Date

Postto G/LDate @ Jul 24,2025

SendtaG/L @
GL Posteg
FE Sub-Type —None—

Proposal Q

Is Anenymaus
s Tax Receipt
Notes




ADJUSTMENTS

Edit whatever information you need to, then select the reason(s) for your adjustment in the Adjustment Reason list in the Transaction Information
section. Simply select one or more reasons, then click the arrow to the right. Once you have finished with the adjustment, click Save. The adjustment
will process once you close out the current session you're working on.

* Adjustment Reason Available Chosen
a
Appeal Code Change I b Amount Change -
Data Entry Error
4 -

Designation Change

Donor Request

Expired Credit Card

Gift Date Change

o1 o




VIEW & EDIT GIFT RECORDS



GIFT RECORDS: VIEW

Once a gift, pledge, recurring gift, or payment is processed, a gift record will be generated. To access the record, you can search for the gift or click on
its hyperlinked name in any location you see it. Once on the record page, the Details section will show you relevant information about the gift.

& GN0000945 | Opportunity | Sal: X + = s] X
c 25 flow-innovation-8112--qa.sandbox.lightning.force.com/lightning/r/Opportunity/006DS00000N0BGoIAN /view Q W ¥ 0 o [ . New Chrome available
EH @) Parent Connect / Pa.. M Gmail Wh Unanet 8 UKGHR > Egencia Q4 AttainPartnersShar.. & BD ClientFiles- Go.. @ Attain SF [ Lucid A\ Riverside Confluence (@ Rochster Box @ Adobe Acrobat
Sandbos: QA | Log out
[ sen ] Gime?2ee®
Organizations ~  Sessions v  Opportunities v  Reports v  Cases v  Addresses ~ s

Opportunity
GNO0000945

Accaunt Name Planned Date

9/23/2025

Amount
$1,000.00

Opportunity Owner

Details Chatter

GNO00094S
Gift

Opportunity Name Donor ID 00340386
Opportunity Record

Type

Consttuent Scotty Highlander

Gift/Pledge Type Outright

Funded

Constituent Type Faculty - Current

Stage Account Name

Tender Type Cash Credit Date 7/23/2025

Amount $1,000.00 Entry Date 7/23/2025

Non-Gift Amount @  $77.78 Receipt Number RN-0000474

Written
Off/Cancelled/Void
Amournt

$0.00 Notes

Create Matching
Credit Payment

GiftIn Kind
Description

Original Valuation
Appreciated Value
Regent Gift
Reference

Gift Fee Included
51 Gift Matched
Date

51 Gift Matched
Amourt

SI Gift Matched

+ Follow Edit Delete Printable View

[D) opportunity Team (1)

Team Member

6 Jennifer Best

Opportunity Splits (1)

Member Role

Opportunity Owner

Team Member Opportunity Split Type

lJennifer Best Revenue

[ Add Default Team ‘ Add Opportunity Team Members | w

Start Date End Date

o

View All

Edit Opportunity Splits

o

Percent (%)
100.00%

View All

[ Designation Details (1)

1 item = Updated a few seconds ago

[ Designation Detail Name Designation Name

1 Alumni & Visitors Center Legacy Brick Fund

~ | Designation Type ~ | Amount Appeal

Foundation §922.22 Email test

View All

[E) Payments

1 tem = Sorted by Credit Date » Updated a few seconds ago

]

1 [ 70000474

Payment Name ~ | Transaction Type ~  Tender Type ~ | Payment Amount v

Outright Gift Cash $1,00000

Non-Gift Amount | Receipt Amount ~ | Credit Date T ~ | Designation v | Appeal Code v

§77.78 $922.22 7/23/2025 200015CA




GIFT RECORDS: VIEW

Opportunity Team: shows who processed the gift or participated in processing the gift
Opportunity Splits: if the payment that was received covered more than one gift, the split will show here
Designation Details: highlights which designation(s) the gift went toward

® GNO000945 | Opportunity | Sl X + - 8 x

c 25 flow-innovation-8112--qa.sandbox.lightning.force.com/lightning/r/Opportunity/006DS00000N0BGoIAN /view Q W ¥ 0 o [ . New Chrome available

EH @) Parent Connect / Pa.. M Gmail Wh Unanet 8 UKGHR > Egencia Q4 AttainPartnersShar.. & BD ClientFiles- Go.. @ Attain SF [ Lucid A\ Riverside Confluence (@ Rochster Box @ Adobe Acrobat

Sandbox: OA | <
(s ] Ghae202 @
Orgenizations ~  Sessions »  Opportuniies v  Reports v  Cases ~  Addresses P
Opportunity -
GN0000945 { + Follow H Edit | Delete | Printable View }
Account Name Planned Date Amount Stage Opportunity Owner
9/23/2025 $1,000.00 Funded ) sennifere.. &
.
Details  Chatter [ opportunity Team (1 [ AdsDefeitTeom | Acd Opportuniy Team Memoers | w
Team Member Member Role Start Date End Date
Opportuniy Name ~ GN0000945 #  DonorD 00340386
Opportunity Record  Gift £ Constituent Scotty Highlander 6 Jennifer Best Opportunity Owner ™
Type
Gift/Pledge Type Outright Constituent Type Faculty - Current View All
stage Funded s’ Account Name
Tender Type Cash Credit Date 7/23/2025 Opportunity Splits (1) Edit Oppartunity Spl
Amount $1,000.00 Entry Date 7/23/2025
. Team Member Opportunity Split Type Percent (%)
Non-Gift Amount @ S77.78 Receipt Number RN-0000474 #
rtten $0.00 rotes Jennifer Best Revenue 100.00% =
Off/Cancelled/Void View All
Amount
Create Matching [ I
Credit Payment [ Designation Details (1)
Gift In Kind s’ 1 item = Updated a few seconds age
Description
Original Valuation s [ Designation Detail Name Designation Name ~ | Designation Type ~ | Amount ~ | Appeal
Apprecisted Value 4 1 Alumni & Visitors Center Legacy Brick Fund Foundation $022.22 Ernail test
Regent Gift I
Reference View All
Gift Fee Included s
51 Gift Matched s ) payments
Date 1 item = Sorted by Credit Date « Updated a few seconds 200
51 Gift Matched £
Amount [ Payment Name ~ | Transaction Type ~  Tender Type ~ | Payment Amount ~ | Non-Gift Amount | Receipt Amount ~ | Credit Date T ~ | Designation v | Appeal Code v
51 Gift Matches ’ 1 [ 10000474 Qutright Gift Cash $1,00000 $77.78 §922.22 7/23/2025 200015CA
[ — F v



GIFT RECORDS: VIEW

Payments: shows any payments that have been made. If this is an outright gift, you will only see one payment. If this is a pledge or recurring gift, you
will see multiple payments as the constituent begins paying their commitment
Assets: if any non-gift (or insignia) items were part of the gift they will show up here

® GNO000945 | Opportunity | Sl X + - 8 x

c 25 flow-innovation-8112--qa.sandbox.lightning.force.com/lightning/r/Opportunity/006DS00000N0BGoIAN /view Q W ¥ 0 o [ . New Chrome available
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Sandbox: QA | Log out

LUK

382 Lux Home  Constituents

Sessions v

Opportunities v

[ s

- @ a

Opportunity
GNO0000945

Gift Fee Included

v Other Details

Imevocable

Planned Gift Sub
Type

Grant Managing

Prm— 7/24/2025

et Present Value
NPV as of

Remazinder Value

Is Anonymous

+ Follow ” Edit ‘ Delete

Asset Name

Fuzzy Banana T-shirt

Serial Number

Account Name

SI Gift Matched E Payments (1)
Date 1 item = Sorted by Credit Date « Updated 8 minutes ago
S| Gift Matched
Amount [J Payment Name ~ | Transaction Type ~  Tender Type Payment Amount ~ | Mon-Gift Amount | Receipt Amount ~ | Credit Date T ~ | Designation v | Appeal Code v
SIGift Matched 1 [ Toogeara Outright Gift Cash $1,000.00 §77.78 592222 7/23/2025 200015CA
Commert e L T

4

View Al

L U N

Department
Kuall Award 1D Amr Value as of View Al

Principal Asset Amount

Investigater [=] Hard and Soft Credits (1)

Asset Description Asset Cost Basis 1 item = Sorted by Credit Date « Updated 3 minutes ago

Maturity Year Asset Sold

[] Hard and Soft Credit Name Name of Creditee Credit Type v | CreditSub... /| Credit Amount Credit Date T
GIift Status Acknowledgement
Date 1 O Gredit-250723:1581 Scotty Highlander Hard 592222 772372025

' Real Estate Sale Information View Al

Real Estate Sold

Date

Real Estate Sold

Amount [ Tributes @

Real Estate Sale

Fees

Transaction Data (1)

v Additional Information Transaction Data Name Transaction Type Authorized Date

Gift Processor 9 Jennfer Best Appeal Success Double the Donation 7/23/2025, 1249 PM

Session $2507230469 Proposal View All




GIFT RECORDS: VIEW

Hard and Soft Credits: shows which constituents received hard and soft credit for the gift
Stocks: shows stocks associated with the gift
Tributes: if the gift was made in honor of or in memory of someone, that information will appear here

® GNO000945 | Opportunity | Sl X + - 8 x

c 25 flow-innovation-8112--qa.sandbox.lightning.force.com/lightning/r/Opportunity/006DS00000N0BGoIAN /view Q W ¥ 0 o [ . New Chrome available
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LUK

Sandbox: QA | Log out

l Ghma20200

285 lux  Home Consfittents v Organizations v  Sessions v  Opportunies v  Reports v  Cases v  Addresses v

Opportuni

o + Follow ” dit ‘ Delete | Printable View ]
Kugli Award 1D #  RmorValue asof s View All
Principal #  hssetAmount 4
Investigator Hard and Soft Credits (1)
Asset Description 4 Asset Cost Basis 4 1 item = Sorted by Credit Date « Updated 5 minutes ago
Maturity Year I Asset Sold rd

. [ Hard and Soft Credit Name ~ | Name of Creditee v | Credit Type v | CreditSub... | Credit Amount v Credit Date t
Gift Status ’ Acknowiedgement #
Date

1 [ Credit-250723-1581 Scotty Highlander Hard §92222 7/23/2025

View All

¥ Real Estate Sale Information

Real Estate Sold s Stocks (0)

Date
Real Estate Sold '

Amount [ Tributes @
Real Estate Sale £
Fees
Transaction Data (1)

v Additional Information Transaction Data Name Transaction Type Is Success Authorized Date
Gift Processor B9 sennifer gest Appeal Emailtest Suceess Double the Donation 7/23/2025, 12:49 PM
Session 52507220469 Proposal rd View All
Session Approval 7/24/2025 Is Anonymous
Dete 9 adjustments (©)

Responsible Person Acknowledgement

g Adjustment History (1)
v Adjustment Information

o Adiustment session Name v | Adjustment Type + | Adjustment Reason «  Created Date
Plecge/em 1 GNO00094S 7/23/2025, 03149 PM
Agjustment Type Adjustrent Resson
Original Amount ' Adjustment Reason .
(Othen) Stage History (1)
Stage Amount Probability (%) Expected Revenue Planned Date Last Modified By Last Modified
v system Information
Funded $1,00000 100% $1,00000 0/23/2025 Jennifer Best 7/23/2025, 12:49 PM
Createa By [ Jennifer egt, 7/23/2025, 12:49 P Last Modified By View A1

tem ID Planned Date 9/23/2025 i
[Ty 123/



GIFT RECORDS: VIEW

Transaction Data: shows Double the Donation information and matching gift information
Adjustments & Adjustment History: if the gift was adjusted after it was submitted, the adjustment(s) and data about when they were adjusted will

appear here

Stage History: gives details on when the gift was funded

® GNO000945 | Opportunity | Sl X +

c 25 flow-innovation-8112--qa.sandbox.lightning.force.com/lightning/r/Opportunity/006DS00000N0BGoIAN /view

a8 @) Parent Connect / Pa.. M Gmail Wh Unanet 8 UKG HR

LUK

- o X

aQ ® % 2 O = @  NewChomeawilable
> Egencia @i Attain Partners Shar.. & BD Client Files - Go... @ AttainSF [ Lucid A Riverside Confluence (B Rochster Box @ Adobe Acrobat

Sandbox: QA | Log out

[ s

l Ghma20200

285 lux  Home Consfittents v Organizations v  Sessions v  Opportunies v  Reports v  Cases v  Addresses v
Opportuni
o + Follow ” dit ‘ Delete | Printable View ]

Kugli Award 1D Rmdr Value as of s View Al

Principal Asset Ameount 4

Investigator Hard and Soft Credits (1)

Asset Description Asset Cost Basis 4 1 item » Sorted by Credit Date « Updated 5 minutes ago

Maturity Year Asset Sold rd

. [] Hard and Soft Credit Name v | Name of Creditee ~ | Credit Type ~ | CreditSub... v | Credit Amount ~  Credit Date t
Gift Status Acknowledgement I
Date 1 O Credit-250723-1581 Scotty Highlander Hard 502222 7/23/2025

v Real Estate Sale Information Vi Al

Real Estate Sold Stocks (0)

&

Real Estate Sold

Amount [ Tributes @

Real Estate Sale

Fees

Transaction Data (1)

v Additional Information Transaction Data Name Transaction Type Is Success Authorized Date

Gift Processor B9 sennifer gest Appeal Emailtest Suceess Double the Donation 7/23/2025, 12:49 PM

Session 52507220469 Proposal rd View All

Session Approval 7/24/2025 Is Anonymous

Dete 9 adjustments (©)

Responsible Person Acknowledgement

V' Adjustment Information

Adjusted
Pledge/Gift
Adjustment Type

Original Ameunt

v system Information

Createa By ) Jennifer past, 7/23/2025, 12:49PM

Frpm—

g Adjustment History (1)

Adjustment Sessian Name v | Adjustment Type | Adjustment Reason \  Created Date
1 GNO00094S 7/23/2025, 03:49 PM

Adjustment Reason

Adjustment Reason

Stage History (1)

(Other)
Stage Amount Probability (%) Expected Revenue Planned Date Last Modified By Last Modified
Funded $1,00000 100% $1,000.00 9/23/2025 Jennifer Best 7/23/2025, 12:49 PM
Last Modified By View All
Planned Date 9/23/2025 rd -




GIFT RECORDS: EDIT

If you have the ability to edit a gift record, you can do so by clicking Edit, or by clicking the pencil icon next to any field. You may also edit information
in any of the sections on the righthand side of the screen by clicking the dropdown arrow, then selecting Edit. This should only be used for information
that doesn't impact the general ledger. For example, adding the appropriate information related to the student initiative match details.
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25 Lux Home  Constituents ~»  Organizations »  Sessions »  Opportunities +  Reports ~  Cases v  Addresses v

Opportunity ! - '

GN0000945 { + Follow |[ Edit |I Delete | Printable View }

Account Name Planned Date Amount Stage Opportunity Owner
9/23/2025 $1,000.00 Funded ) sennifere.. &
Details  Chatter [ opportunity Team (1 [ Adsefeit Teom | acd Opportuniy Team Members | | w
L
Team Member Member Role Start Date End Date
Opportunity Name GN000094S Donor ID 00940386 Edit
Opportunity Record  Gift Consttuent Scotty Highlander 6 Jennifer Best Opportunity Owner Delete Edit
Type
Gift/Pledge Type Outright Constituent Type Faculty - Current View All
stage Funded s’ Account Name
Tender Type Cash Credit Date 7/23/2025 Opportunity Splits (1) Edit Opportunity Splits
Amount £1,000.00 Entry Date 7/23/2025
. Team Member Opportunity Split Ty Percent (%)
Non-Gift Amount @ S77.78 Receipt Number RN-0000474 # R
Jennifer Best Revenue 100.00%
Written 50.00 Notes
Off/Cancelled/Noid View All
Amount
Create Matching [ I | K ]
Credit Payment D Designation Details (1)
GiftIn Kind s 1 item = Updated 18 minutes age
Description
Original Valuation s [] Designation Detail Name ~ | Designation v | Designation Name + | Designation Type ~ | Amount ~ | Appeal v
Apprecizted Value s 1 [ DD-0000674 200015CA Alumni & Visitors Center Legacy Brick Fund Foundation §922.22 Email test &}
; < >
Regent Gift s
Reference View All
Gift Fee Included ’
; ments (1
SIGift Matched s E R i
Date 1 item = Sorted by Credit Date - Updated 19 minutes ago
51 Gift Matched £
Amount [J Payment Name ~ | Transaction Type ~  Tender Type ~ | Payment Amount ~ | Non-Gift Amount ~ | Receipt Amount ~ | Credit Date T ~ | Designation ~ | Appeal Code v
Sl Gift Matched ' 1 [0 To000474 Outright Gift Cash $§1,00000 §77.78 §922.22 7/23/2025 200015CA E]
javascriptwoid(0); ] Y L3




VIEW, EDIT, & CREATE DESIGNATIONS



DESIGNATIONS

Type Designations in the App Launcher, then select the Designations search result.

® Home | Salesforce X + - 8 x

<« c 25 flow-innovation-8112--qa.sandbox.lightning.force.com/lightning/page/home Q W ¥ 0 o [ ‘ New Chrome available

EH @) Parent Connect / Pa.. M Gmail Wh Unanet 8 UKGHR > Egencia Q4 AttainPartnersShar.. & BD ClientFiles- Go.. @ Attain SF [ Lucid A\ Riverside Confluence (@ Rochster Box @ Adobe Acrobat

(@ s ] N@a202 0

ux  Home Constittents v  Organizations »  Sessions »  Opportuniies w  Reports v Cases v  Addresses v s

App Launcher
My Recent Records My Tasks and Cases My Dashboard

Q. designatio

Share an update... Recent Records (10)

Apps
m GN0000345 m 52507240480 B ON0000366 m 52507230469
No results

Account Name SessionType  Various Account Name Session Type  Various
tems Planned Date  9/23/2025 Session Operat... Jennifer Best Flanned Date  9/24/2025 Session Operat... Alli Hughes
Amount £1,00000 Session Compl Amount §75.00 Session Compl... 7/24/2025, 8:50 AM
Stage Funded Gift/ Pledge P... $0.00 Stage Funded Gift / Pledge P... $0.00

Opporturity O... Jennifer Best Pledge Amount  $0.00 Opportunity O... Jennifer Best Pledge Amount 5000

m B MN0000963 B GNO0009E2 Riverside Carpet Cleaners

Various Account Name  Riverside Carpet Cleaners Account Name Donor ID 00007155
at.. Jennifer Best Planned Date  7/24/2025 Planned Date  9/24/2025 Parent Account
Amount 530000 Amount $300.00 Phone
Gift / Pledge P..  $0.00 Stage Potential Match Stage Funded Ema
Pledge Amount  $0.00 Opportunity O... Jennifer Best Opportunity O... Jennifer Best PRM
Website

Q Search this feed

View All

MN000DS58 m 2507240476

Account Name  Riverside Carpet Cleaners SessionType  Various

Planned Date  7/24/2025 ession Operat... Jennifer Best
Amount $1,00000 ession Compl.. 7/24/2025, 1120 AM
Stage Funded ift / Pledge ... $0.00

Opporturity O... Jennifer Best Pledge Amount  $0.00

No bookmarks? You're missing out!

okmark useful posts, and this will become @ handy reference for you.




DESIGNATIONS

To view all of the Designations in the system, click the dropdown arrow next to Recently Viewed, then select All.

- o X

® Recently Viewed | Designation: X +

Q W 2 O = @  NewChomeawilable

<« > C 25 flow-innovation-8112--qa.sandbox.lightning.force.com/lightning/o/ucinn_ascendv2__ Designation__c/home

& BDClient Files- Go... @ AttainSF [ Ludd A Riverside Confluence (@ Rochster Box @) Adobe Acrobat

EH @) ParentConnect / Pa.. M Gmail Wh Unanet @8 UKGHR > Egencia [ Attain Partners Shar..
Sandbox: OA | Log out
HEa22a

LU K [a o |

Cases v  Addresses ~  * Recently Viewed | Designat.. ~ X

3 Lux Home Constituents ~  Organizations ~  Sessions Opportuniies v  Reports

[ New | Change Owner ‘ Impart ]

Designations
Recently VieweE

Oitems+ | Search

Recent List Views

' Recently Viewed (Pinned list)

All Other Lists

|| A\II

Endowment Designations

Payroll Code Designations

unit review

Nothing to see here

There's nothing in your list yet. Try adding a new record.

Qorsenz= |



DESIGNATIONS

To view a specific designation, click on the hyperlinked Designation ID. You will be redirected to the designation’s record page.

® All| Designations | Salesforce X + - 8 x

« > C 25 flow-innovation-8112--qa.sandbox.lightning.force.com/lightning/o/ucinn_ascendv2_ Designation_c/list?filterName=ucinn_ascendv2_All Q W 2 O RS @  NewChomeailabie §

EH @) Parent Connect / Pa.. M Gmail Wh Unanet 8 UKGHR > Egencia Q4 AttainPartnersShar.. & BD ClientFiles- Go.. @ Attain SF [ Lucid A\ Riverside Confluence (@ Rochster Box @ Adobe Acrobat

LU X ([ seen. ) iEar20e @

Lux  Home Constituents v  Organizations ~  Sessions »  Opportunities v  Reports v  Cases v  Addresses v  *All| Designations ~ X s

Designations
[ New ‘ Change Owner | Import | Printable View ]

ane
. R Q Search this list..
50+ items » Sorted by Designation ID # « Updated a few seconds aga.

[] Designation ID # + v | Designation Name v | Desig... v ‘ Status ~ | Designation Type ~ | Designation Type Formula | Depa... ‘ Endo..  Last Modified Date v | Created Date v ‘

1 [I 00098 I Robert C. Campbell and Edward R. Miller Award Active Foundation Foundation /1072025, 11:43 AM 6/30/2025, 4:45 AM (3=
z [ 00206 Designation Unknown- Research Active Foundation Foundation 6/30/2025, 5:52 AM 6/30/2025, 4:45 AM E]
5 [ o0 Designation Unknown- Student Support Active Foundation Foundation 6/30/2025, 5:52 AM 6/30/2025, 4:45 AM E3]
4 [ oos2 Designation Unknown- Instruction Active Foundation Foundation 6/30/2025, 5:52 AM 6/30/2025, 4:45 AM 2]
s [0 00255 Designation Unknawn- Property, Buildings, & Equipment Active Foundation Foundation 6/3072025, 5:52 AM 6/30/2025, 5:52 AM =
6 [ oom Designation Unknown- Departmental Support Active Foundation Foundation 6/30/2025, 5:52 AM 6/30/2025, 4:45 AM ®
7 [ 00347 Designation Unknown- Library Active Foundation Foundation 7/15/2025, 10:35 AM 6/30/2025, 4:45 AM 6]
s [J oo3ss Designation Unknown- Unrestricted Active Foundation Foundation 6/30/2025, 5:52 AM 6/30/2025, 4:45 AM 2]
s [0 o036 Designation Unknown Active Foundation Foundation 6/3072025, 5:52 AM 6/30/2025, 4:45 AM =)
1w [] o070 Foundation Physical Plant Active Foundation Foundation 6/30/2025, 5:52 AM 6/30/2025, 4:45 AM
1 [ o0az0 Holiday Inn Scholarship Active Foundation Foundation 6/30/2025, 5:52 AM 6/30/2025, 5:40 AM 6]
12 [ oos2r Honors Program Thesis Award Active Foundation Foundation 6/30/2025, 5:52 AM 6/30/2025, 5:40 AM [£2]
13 [ ooazs Bix Hotchkis Memorial Scholarship Fund Active Foundation Foundation 6/30/2025, 5:52 AM 6/30/2025, 5:40 AM ]
14 [ ooa37 Institute of Geophysics and Planetary Physics, Rediocarbon Conf. Active Foundation Foundation 6/30/2025, 5:52 AM 6/30/2025, 5:40 AM ®
15 [ oom International Student Programs Active Foundation Foundation 6/30/2025, 5:52 AM 6/30/2025, 5:40 AM 6]
16 [ 00443 Investment Loss Recovery Active Foundation Foundation 6/30/2025, 5:52 AM 6/30/2025, 4:45 AM =
17 [ 00456 Job Training Partnership Act/Private Industry Coundil Project Active Foundation Foundation 6/30/2025, 5:52 AM 6/30/2025, 4:45 AM Ea}
15 [ 00408 Media Resource INACTIVE Active Foundation Foundation 6/30/2025, 5:52 AM 6/30/2025, 4:45 AM =
19 [J 00499 Merit Scholars Banquet Active Foundation Foundation 6/30/2025, 5:52 AM 6/30/2025, 4:45 AM 3]
2 [ 00526 Nematology General Fund Active Foundation Foundation 6/30/2025, 5:52 AM 6/30/2025, 5:40 AM =
2 [J oos:2 Designation Unknown-00532 Active Foundation Foundation 6/30/2025, 5:52 AM 6/30/2025, 4:45 AM Ea}
2 [ 005658 Designation Unknown-00565 Active Regents Regents 6/30/2025, 5:52 AM 6/30/2025, 4:45 AM 53]
23 [ 00566R Alpha Deita Kappa Scholarship Active Regents Regents 6/30/2025, 5:52 AM 6/30/2025, 5:40 AM

o \&ﬁﬂl UCR Alumni Association Scholarship Fund Active Regents Regents 6/30/2025, 5:52 AM 6/30/2025, 5:40 AM [+] J
arganizer



VIEW DESIGNATIONS: DETAILS

The Details tab gives information about the designation’s history, what it's used for, and summaries on its financials.

® 006238 | Designation | Salesfo

x o+

<« c 25 flow-innovation-8112--qa.sandbox.lightning.force.com/lightning/r/ucinn_ascendv2_ Designation_ c/a0eD500000DHEUPIAT/view

k] @) Parent Connect / Pa...

M Gmail Wh Unanet @8 UKGHR > Egencia g% Attain Partners Shar...

Lux Home  Constituents Organizations v  Sessions ~  Opportunites v  Reports

& BD Client Files- Go.. @ AttainSF [ Ludd A Riverside Confluence (& Rochster Box

Sandbor: OA | Lt

@ Adobe Acrobat

out

Cases ~v  Addresses v  *00623R| Designation ~ X

a ®

4

- o X

B 0 @ @ NewChomealbe }

Grae 2020

Designation

00623R

Designation Name
Agricultural Operations

Det: Transactions

Beneficiaries Stewardship Endowment Financials History

Designation ID #
Designation Name @
Parent Designation
CASE Type

Start Date

End Date

Campus Oracie Fund ID @
Accourting Fund Category

Match Companion Designation

v Designation Description

Designation Purpose
Designation Background
Designation Notes

Designation Documents URL

' Stewardship Information

Stewardship Activity
vardship Purpose

Student Initiative Match(8y
Brillant)

' Reporting Information

00623R

Agricultural Operations

Current, Restricted
2/19/1999

Agriculture

21 - Department Purposes

FE Project Code @)

Status Active
Public Facing Name: Agricultural Operations
Designation Type Regents

Benefit Fund

Oniine Giving fund

Regents Endowment Fund ID

Special Handling Note

Stewardship Status
Stewardship Student Status

Shudent Sprt Init Match(2024
Bynd Bril)

Financial Aid's Fund Description

Financial Aid’s Fund # (SUBCODE)

[ tatest Endowment Financials

© Linkareisted record.

| e | Submit for Approval

Search Endowment Financials...




VIEW DESIGNATIONS: TRANSAGTIONS

The Transactions tab showcases any payments and gifts that were made to the designation. You can see details on the constituent/organization that
donated and the amount they donated.

® 00623R | Designation [Salesfor X + - 8 x

<« c 25 flow-innovation-8112--qa.sandbox.lightning.force.com/lightning/r/ucinn_ascendv2_ Designation_ c/a0eD500000DHEUPIAT/view Q W ¥ 0 o [ a New Chrome available

EH @) Parent Connect / Pa.. M Gmail Wh Unanet 8 UKGHR > Egencia Q4 AttainPartnersShar.. & BD ClientFiles- Go.. @ Attain SF [ Lucid A\ Riverside Confluence (@ Rochster Box @ Adobe Acrobat
Sandbox: QA | Log out
-
LU X = ) hae?2se (@

r

380 lux  Home Consfittents \ Organizations v  Sessions »  Opporiunies v  Reports v Cases »  Addresses v  *00623R| Designation v X

Designation
| e | Submit for Approval | Clone

00623R

h ‘

Designation Name
Agricultural Operations

De1a'\\s| Transactions I Beneficiaries Stewardship Endowment Financials History D Latest Endowment Financials

© Linka related record.

[} Designation Details (0)

Search Endowment Financials...

[E) Payments @

Installments (0)

Hard and Soft Credits (0)

Sequestered Designations (0)




VIEW DESIGNATIONS: BENEFICGIARIES

If the designation used for a scholarship or pays out to any beneficiaries, the Beneficiaries tab will show details on who benefits, when they received
the benefits, and how much they received.

® 00623R | Designation [Salesfor X + - 8 x

New Chrome available §

<« c 25 flow-innovation-8112--qa.sandbox.lightning.force.com/lightning/r/ucinn_ascendv2_ Designation_ c/a0eD500000DHEUPIAT/view Q W 0 O RS a

EH @) Parent Connect / Pa.. M Gmail Wh Unanet 8 UKGHR > Egencia Q4 AttainPartnersShar.. & BD ClientFiles- Go.. @ Attain SF [ Lucid A\ Riverside Confluence (@ Rochster Box @ Adobe Acrobat

Sandbox: OA | Log out

LUK (Lo sewen ] aer2ea

380 lux  Home Consfittents \ Organizations v  Sessions »  Opporiunies v  Reports v Cases »  Addresses v  *00623R| Designation v X

Designation
00623R [ e

Clone

Submit for Approval - |

Designation Name
Agricultural Operations

Details  Transactions I Beneficiaries I Stewardship Endowment Financials ~ History D Latest Endowment Financials

© Linka related record.

Designation Beneficiaries (0)

Search Endowment Financials...




VIEW DESIGNATIONS: STEWARDSHIP

If a constituent or organization is the founding donor or receives endowment reports for the designation, you can see information about them here.

® 00623R | Designation [Salesfor X + - 8 x

<« c 25 flow-innovation-8112--qa.sandbox.lightning.force.com/lightning/r/ucinn_ascendv2_ Designation_ c/a0eD500000DHEUPIAT/view Q W ¥ 0 o [ a New Chrome available

EH @) Parent Connect / Pa.. M Gmail Wh Unanet 8 UKGHR > Egencia Q4 AttainPartnersShar.. & BD ClientFiles- Go.. @ Attain SF [ Lucid A\ Riverside Confluence (@ Rochster Box @ Adobe Acrobat
Sandbox: QA | Log out
[(a s ] hae?2se (@

r

380 lux  Home Consfittents \ Organizations v  Sessions »  Opporiunies v  Reports v Cases »  Addresses v  *00623R| Designation v X

Clone

Designation
| e | Submit for Approval - |

00623R

Designation Name
Agricultural Operations

Details  Transactions  Beneficiaries I Stewardship I Endowment Financials ~ History D Latest Endowment Financials

© Linka related record.

Designation Stewardships (0)

ment Financials...




VIEW DESIGNATIONS: ENDOWMENT FINANGIALS

The Endowment Financials tab shows how much money is in the endowment and a history of the endowment totals. This will be updated annually
after the annual external audit is complete.

® 00623R | Designation [Salesfor X + - 8 x

New Chrome available §

<« c 25 flow-innovation-8112--qa.sandbox.lightning.force.com/lightning/r/ucinn_ascendv2_ Designation_ c/a0eD500000DHEUPIAT/view Q W 0 O RS a
EH @) Parent Connect / Pa.. M Gmail Wh Unanet 8 UKGHR > Egencia Q4 AttainPartnersShar.. & BD ClientFiles- Go.. @ Attain SF [ Lucid A\ Riverside Confluence (@ Rochster Box @ Adobe Acrobat
Sandbox: OA | Log out

LUK (Lo sewen ] aer2ea

380 lux  Home Consfittents \ Organizations v  Sessions »  Opporiunies v  Reports v Cases »  Addresses v  *00623R| Designation v X

Designation
00623R [ e

Submit for Approval Clone

h ‘

Designation Name
Agricultural Operations

Details  Transactions  Beneficiaries  Stewardship I Endowment Financials I History D Latest Endowment Financials

—
© Linka related record.

[ Endowment Financials (0)

Search Endowment Financials...




VIEW DESIGNATIONS: HISTORY

The History tab shows information on when the designation was created and when it has been updated.

® 00623R | Designation [Salesfor X + - 8 x

<« c 25 flow-innovation-8112--qa.sandbox.lightning.force.com/lightning/r/ucinn_ascendv2_ Designation_ c/a0eD500000DHEUPIAT/view Q W ¥ 0 o [ a New Chrome available
EH @) Parent Connect / Pa.. M Gmail Wh Unanet 8 UKGHR > Egencia Q4 AttainPartnersShar.. & BD ClientFiles- Go.. @ Attain SF [ Lucid A\ Riverside Confluence (@ Rochster Box @ Adobe Acrobat

Sandbox: OA | Log out
(@ seen ] GlaEe?2ee

r

Orgenizations ~  Sessions »  Opportuniies ~  Reports v  Cases v  Addresses v  *00623R| Designation ~ X

Clone

Designation
OOSEZSR | e | Submit for Approval

h ‘

Designation Name
Agricultural Operations

Details  Transactions  Beneficiaries  Stewardship Endowment Financials I History I D Latest Endowment Financials
| S—

Designation History (1) © Linka related record.

Date User Original Value
 Financials..

6/30/2025, 5:40 AM 3 Matt Roush

View All




EDIT DESIGNATIONS

Editing a designation requires the right permissions. If you have the permission and need to edit a designation, you can click Edit or any pencil icon to
modify fields on the Details tab. Editing information on subsequent tabs (like Transactions) is limited to certain information, as most of the data on
those tabs is being pulled over from other records. If you have the ability to edit the information, you will see a New button that allows you to add new
records. Or, to edit a record, click the dropdown arrow next to the record, then click Edit.

008238 | Desgrstion | Sseste: X

cinn_ascendv2_Designation_c/a0¢DS00000DHEUPIAT view




CREATE DESIGNATIONS

To create a new designation, you may either click the dropdown arrow next to Designation, then click New Designation, or you can click New in the
Designation list view.

® Recently Viewed | Designation: X + - 8 x

<« > C 25 flow-innovation-8112--qa.sandbox.lightning.force.com/lightning/o/ucinn_ascendv2__ Designation__c/home Q W 2 O 2 . New Chrome available

EH @) Parent Connect / Pa.. M Gmail Wh Unanet 8 UKGHR > Egencia Q4 AttainPartnersShar.. & BD ClientFiles- Go.. @ Attain SF [ Lucid A\ Riverside Confluence (@ Rochster Box @ Adobe Acrobat

Sandbox: OA | Log out

LUA [ s ] Fmae2000
Home  Constituents ~  Organizations ~,  Sessions +  Opportunies +  Repors ~  Cases ~  Addresses '00623R|Deslgna!m] v F 7

Designations | + Mew Designation

. New Change Quner Import
Recently Viewed ~ [ | 9 ‘ P ]

'v Recent records

. Q Search this list. &
3 items » Updated a few seconds ago 006238

[] Designation ID # v | Designation Name 200061 ~ | Designation Type ~  Benefit Fund ~  Campus Oracle Fund ID ~ | Last Modified Date ~
1 [0 o0ezk Agricuitural Operations 00608R Regents 53361 6/30/2025, 5:52 AM =
2 [ 200061 Baseball- Golf Toumament Foundation 41940 6/30/2025, 5:52 AM 52}
Recent lists
3 [ 00608R Career Center Regents 6/30/2025, 5:52 AM &3]
Copy of All
All

Endowment Designations

- Add "00623R | Designation” to Nav Bar

P innovation-8112--qasandboxlightning.force.com/a0e/e?sObjectName=ucinn_ascendv2_Designation_c&isave_new_url= ZFeBnavigati. >



CREATE DESIGNATIONS

A popup will appear. Complete the required fields, then click Save. If you need to modify the information after clicking save, simply navigate to the
designation’s record page, then follow the steps to edit the designation.

® NewDesignation | Salesforce X+ - 8 x

« > C 25 flow-innovation-8112--qa.sandbox.lightning force. ightning/o/ucinn_: D i 1 ypeCheck=1 igati i IST_VIEW8wid=17534623135512015 =%2Flightning%2Fo%2Fucinn_ascendv2_Designation__c%2Fhome Q W % 2 O = @  NewChromeavailable }

k] @) Parent Connect / Pa.. M Gmail Wh Unanet 8 UKGHR > Egencia Q4 AttainPartnersShar.. & BD ClientFiles- Go.. @ Attain SF [ Lucid A\ Riverside Confluence (@ Rochster Box @ Adobe Acrobat

New Designation

Information

FE Project Code @ [

*Designation ID# l 000823

* Designation o l Highlander Fund l Highlander Fund

Name Name

Parent Designation [ Search Designations..

= Designation Type l Foundation

Benefit Fund ]

[ Current, Restricted

O

l 71372025

I - l

* Campus Oracle Ol 34534653465 ’
Fund ID

Accounting Fund I
Category

Match Companion I Search Designations...
Designati

Designation Description

Designation
Furpose
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VIEW CAMPAIGNS

In the App Launcher, begin typing Campaigns, then select Campaigns.

& Home | Salesforce ® o+ - g X
- c 2% flow-innovation-8112--ga.sandboxlightning.force.com/lightning/page/home aQa ® w [ ) = e :
B W) ParentConnect/Pa.. M Gmail WA Unanet Attain Partners Shar... & BD ClientFiles - Go... 4 AtainSF [ Lucid A Riverside Confluence ([ terBox @ Adobe Acrobat

Sandbas: QA | Log out

LUX Mo TRy

ux Home Constituents »  Ovganizations - Sessions Opportunities Reports Cases v  Addresses v ra

App Launcher

I[ Q (ampaug'{

Apps

No results

My Recent Records My Tasks and Cases My Dashboard

Recent Records (10)

E Scotty Highlander m JB_2025_Highlander Scholarship Proposal Scotty & Heidi Highlander Household ﬂ Medium
Donor ID 00940386 Account Name  Scotty & Heidi Highlander Household Primary Constit... Scotty Highlander Completed
Account Name  Scotty & Heidi Highlander Household Planned Date  7/268/2025 Lifetime Cash  §3024.22 Case Number 00001149

Amaunt $50.00 Lifetime Fundr... $15024.22
Stage Funded ) 302422
Jennifer Best Opr ... bennifer Best - $1502422
L £1,000.00
update giving capacity 52507240480 B3 oosase 7]
Pricrity Medium Session Type Various Dessgnation N..  Agncultural Operations ignat ... Baseball- Golf Tournament
Submitted Session Operat... Jennifer Best
Case Number 00001148 Session Compl,
Gift / Pledge P, $0.00
Pledge Amount  $0.00
00608R GNODD0945

Designation N... Career Center Account Name

Planned Date 9232025
Amount §1,000.00
Stage Funded
Opportunity O...  Jennifer Best

No bookmarks? You're missing out!

Bookmark useful posts, and this will become a handy reference for you




VIEW CAMPAIGNS

Change the list view to All Campaigns, then select the campaign you wish to view by clicking its hyperlinked campaign name. You may also search for
campaigns by name in the global search bar.

& AllCampaigns | Campaigns | S0 X + = =] x

€ 9 @ % flow-innovation-8112--qa.sandboxlightning.force.com/lightning/o/Campaign/list?filterName=UCR_All Campaigns Q @ o e O = $, 9

28 @ ParentConnect/Pa.. M Gmail WA Unanet BE UKGHR > Egencia BN Attain Pariners Shar.. & BD ClientFiles - Go.. @9 AttainSF [ Lucid A Riverside Confluence [ RochsterBox @ Adobe Acrobat

LUK Lo ) S@me20a @

Lux Home  Constituents »  Cvganizations - Sessions Opportunities ~  Reports Cases v  Addresses * All Campaigns | Campeigns ~ X Fa

ampa-gn

40 Hems « Serted by Campaign Name « Updsted 8 few seconds 390 Q Search this iz HE] W @@@E]
] Jcampaign Name v | Type v | CampaignRecord Type | Channel v | Start Date ~ | End Date v | Status v | Active v Cons.. ™ | Value Won Opportunitiesi.. v

1 [ J2023 Summar Alurmni Reunisn Appasl Planned v 5 50
2 [ feo025- Q1 - Fundraising Other Appeal Email 14172025 33172025 Planned » ] 52,793,776
3 [ 2025- Q1 - UCR Fund - Email Blast #1 Email Appesl Crowdfunding 1W20/2025 172072025 Planned 1 $113661
4 [0 2025-Q1-UCRFund - Email Blast 52 Email Appesl 2/5/2025 2/5/2025 Flanned 0 59975
5 [ 2025-Q1 - UCR Fund - Email Blast #3 Website Direct Appesl /572025 3/5/2025 Flanned 1 $10313 ]
€ [] 2025-Q1-UCRFund - Sacial Media Push Social Media Appesl 2/5/2025 3/5/2025 Planned 0 $125 =
7 [ 2025-Q2-Fundraising Other Appeal 4n/2025 6/30/2025 Flanned ] $2877 £
8 [J 2025-Q3 - Fundraising Other Appeal TN/2025 9/30/2025 Planned 0 s0 &
9 [J 2025- Q4 - Fundraising Other Appeal 107172025 1273172025 Flanned ] $500 B
10 [] 2025 December Give Day Appeal Srochure 12/3/2024 Flanned 1 $3454 =]
1 [ 2025 Donor Gathering Campaign Brochure 5/5/2025 Planned 3 2475 =
12 [J 2025 Fundraising Other Appeal Email 172025 123172025 Flanned ] $20387 [+
13 [ 2025 Payroll Deductions TEST Appeal Web 1172025 Active ] $1,050 =
14 [] 2025Spring Campaign Campaign 40172025 Planned 0 $9,400 =
15 [J 62373 TEST Appeaal Wieb 172025 Active 0 0 &)
15 [J Annual Giving 2025 Other Appaal Email 71172024 Flanned 1 $1,146,173 =
17 [] Appesl Email test Appesl Email 12172024 Planned 0 $500 =)
18 [ Email test Bppesl Email 127472024 Flanned 0 $1,300 =
19 [0 FY25 Athietics Giving Form Campaign Web T1/2024 Active o 50
20 [ FY25CF Athletics Give! Crowdfunding Campaign Campaign Crowdfunding 9/6/2024 Active ] 50
21 [J FY25CF: Class of 2025 Philanthropy Cord Campaign Campsign Crowdfunding 12372024 Active ] §25
22 [] FY25DM: AG Calendar Year-End Mailing Campaign Direct Mail 1171472024 Active 0 50
23 [ FY25DM: FYE Mailing Campaign Direct Mail 51272025 Active 0 $1,102

o;’;’_ : \ FY25 Recurring Gifts Accesl Web 7/1/2024 Active 0 50




VIEW CAMPAIGNS

You will be redirected to the campaign’s record page. The Details tab gives high-level information about the campaign. The Activities section will show you all
updates, communications, and action taken on the campaign.

& Email test | Salesforce

« c
1] W Parent Connect / Pa..

= a-

M Gmail W Unanet

G H
Bf UKGHR

» Egencia

BE Attain Partners Shar...

2% flow-innovation-8112--ga.sandbox.lightning.force.com/lightning/r/Campaign/701D5000000fxbUIAQ/ view

& BD Client Files - Ge...

& artainSF [ Lucid A Riverside Confluence

@ Rochster o

@ Adobe Acrobat

e BN B & 0

AN AL LLLLLALLLLLLLL LAV AL L LLLLLLL L LRV}

LUK

5 Lux Home  Constituents

o) Coresen

Email test | =

Status Start Date
Planned 127472024
Related

Camgalgn Name

Campaign Cwmer

~ Planning

Expected Revenue in Campaig
Direct Mail Budgeted Cost
Budgeted Cost in Campaign
Num Sant in Campaign

Expected Response (%)

~ Campaign Statistics

Responses in Campaign
Leads In Campaign

Corverted Leads in Campaign
Corstituents in Campaign
“ Custom Links

| Campaign Members

Email test

Appeal

Email

0 Richard B

Crganizations

Sessions v

Opportunities -

Reports

Cases ~  Addresses

Qs

*Email test w X

Planned

Appesi Code O

12/4/2024

Actual Revenue

Direct Mail Actual Cost
Actual Cost in Campaign
Num Donated

Actual Response (3

nities in Campaign  $13,600
51,300

s @e2r29a 0
F

New Support Case New Note Edit | w

Activity

B -] B
Filters: All time « All activities « Al types :
Refresh « Expand ANl + View Al
~ Upcoming & Overdue
No activities to show.
Get started by sending an email, scheduling a task, and more.

Ne past activity. Past meetings and tasks marked as done show up here.



VIEW CAMPAIGNS

The Related tab will show any other campaign, constituent/organization, campaign status, and files/notes related to the campaign.

& Email test | Salesforce x  +
« ¢ % flow-innovation-8112--ga.sandboxlightning.force.com/lightning/r/Campaign/70105000000fxbUIAQ view Q @ 7o e O (-1 L 0
1] @ ParentConnect/Pa.. M Gmail W Unanet Q8 UKGHR > Egencia Q8 Attain Partners Shar.. {3 BD ClientFiles - Go. & AttainSF [ Lucid A Riverside Confluence [ RochsterBox @ Adobe Acrobat

AN AL LV VLLLLLLL L LA\ \ . ALV LAV LLLLvRLv v §
LL K @e s ®

EEE Lux Home  Constituents »  Cvganizations - Sessions Opportunities Reports Cases v  Addresses v “Email test ~ X

Campaign . . .
@ Email test | 2 New Support Case NewNote | Edit | w

Status Start Date

Planned 120472024

Details Activity

[E) campaign Hierarchy (0) ol-al-al-

Filters: All time « All activities « All types | %

B campaign M o) Add Corstituents | Add Organizations I v/ Refresh + Expand Al + View Al
Type Status First Name Last Name v Upcoming & Ovendue
Constituent Sent Scotty Highlander | | No activities to show
View All Get started by sending an email, scheduling a task, and more.
[0) campaign Member Statuses (4) New | Change Defoult Status | Ne past activity. Past mestings and tasks marked as done show up here.
Member Status Is Default Responded Last Modified Date
Donated - 12/3/2024, 657 AM [+
Email Opened 12/3/2024, 65T AM (=
Sent v 12/3/2024, 657 AM [+
Unsubseribed 12/3/2024, G:5T AM A4
View All
[2) Fites @ A Files

&, Upload Files

Or drop files




VIEW CAMPAIGNS: CONSTITUENT/ORGANIZATION RECORD

To see which campaigns a constituent or organization has been part of, navigate to their record page, then to the Constituent Details tab. Then, click the
Campaign History subtab (you may have to click more to find the Campaign History subtab). The list here will show all current and former campaigns the

constituent was involved in.

& Scotty Highlander | Constituen: % a-

<« c 2% flow-innovation-8112--ga.sandboxlightning.force.com/lightning/r/Contact/003D 500001 212mglAA /view

B® Attain Partrer

28 @ ParentConnect/Pa.. M Gmail Unanet B UKGHR > Egenc . & BD Client Fil

L‘-x Q. Search [ a20a0)

ux Home Constituents »  Cvganizations -/ Sessions Opportunities - Reports Cases ~  Addresses “Email test ~ X

Alerts
10f 1item

Comment | Start Date

Scotty is allergic to peanuts Mar 5, 2025

Overview Constituent Details Prospect Management Our UCR Chatter
Giving Details Names Salutations Addresses Phones Emails Social Media Affiliations Relationships Funding Interests Degree Information Stewardship I Campaign History I IMore ~ I

D ‘Campaign History (1) & H c || Add to Campaign
[} CONSTITUENT INDICATORS 1 tem « Sorted by Crested Date - Updated a few seconds g0
E Campaign Name ~ | Start Date | Member Status Updated v

View Critical Information

Ennail test 12/4/2024 T/29/2025, 6:39 AM

E Scotty Highlander

+ Follow | Edit | Delete ‘ Mansge Househald -
Bonor 0 Account Name
00940336 Scotty & Heidi Highlander Househeold
Bhone Ema
PRM Linkedin URL

) sennier Best

i Ll Involvements



CREATE A CAMPAIGN

From the campaign list view, click New.

& AllCampaigns | Campaigns | S0 X + = =] x

€ 9 @ % flow-innovation-8112--qa.sandboxlightning.force.com/lightning/o/Campaign/list?filterName=UCR_All Campaigns Q @ o e O = $, 9

28 @ ParentConnect/Pa.. M Gmail WA Unanet BE UKGHR > Egencia BN Attain Pariners Shar.. & BD ClientFiles - Go.. @9 AttainSF [ Lucid A Riverside Confluence [ RochsterBox @ Adobe Acrobat

LU

[ sewen , A @a2aa

ux Home  Constituents »  Cvganizations - Sessions Opportunities ~  Reports Cases v  Addresses * All Campaigns | Campeigns ~ X ra

Campaigns.
All Campaigns * [ #] II Printable View | Assign Label ]

40 tems - Sorted by Campaign Name » Updated a few seconds 3go Q Search this iz IM N @@@E]
(] Campaign Name t v | Type v | CampaignRecord Type | Channel v | Start Date ~ | End Date v | Status v | Active v Cons.. ™ | Value Won Opportunitiesi.. v

1 [ 2023 Summar Alurmni Reunion Appasl Planned v 5 50
2 [J 2025-Q1 - Fundraising Other Appeal Email 14172025 33172025 Planned » ] 52,793,776
3 [ 2025- Q1 - UCR Fund - Email Blast #1 Email Appesl Crowdfunding 1W20/2025 172072025 Planned 1 $113661
4 [0 2025-Q1-UCRFund - Email Blast 52 Email Appesl 2/5/2025 2/5/2025 Flanned 0 59975
5 [ 2025-Q1 - UCR Fund - Email Blast #3 Website Direct Appesl /572025 3/5/2025 Flanned 1 $10313
€ [] 2025-Q1-UCRFund - Sacial Media Push Social Media Appesl 2/5/2025 3/5/2025 Planned 0 $125 =
7 [ 2025-Q2-Fundraising Other Appeal 4n/2025 6/30/2025 Flanned ] $2877 £
8 [J 2025-Q3 - Fundraising Other Appeal TN/2025 9/30/2025 Planned 0 s0 &
9 [J 2025- Q4 - Fundraising Other Appeal 107172025 1273172025 Flanned ] $500 B
10 [] 2025 December Give Day Appeal Srochure 12/3/2024 Flanned 1 $3454 =]
1 [ 2025 Donor Gathering Campaign Brochure 5/5/2025 Planned 3 2475 =
12 [J 2025 Fundraising Other Appeal Email 172025 123172025 Flanned ] $20387 [+
13 [ 2025 Payroll Deductions TEST Appeal Web 1172025 Active ] $1,050 =
14 [] 2025Spring Campaign Campaign 40172025 Planned 0 $9,400 =
15 [J 62373 TEST Appeaal Wieb 172025 Active 0 0 &)
15 [J Annual Giving 2025 Other Appaal Email 71172024 Flanned 1 $1,146,173 =
17 [] Appesl Email test Appesl Email 12172024 Planned 0 $500 =)
18 [ Email test Bppesl Email 127472024 Flanned 0 $1,300 =
19 [0 FY25 Athietics Giving Form Campaign Web T1/2024 Active o 50
20 [ FY25CF Athletics Give! Crowdfunding Campaign Campaign Crowdfunding 9/6/2024 Active ] 50
21 [J FY25CF: Class of 2025 Philanthropy Cord Campaign Campsign Crowdfunding 12372024 Active ] §25
22 [] FY25DM: AG Calendar Year-End Mailing Campaign Direct Mail 1171472024 Active 0 50
23 [ FY25DM: FYE Mailing Campaign Direct Mail 51272025 Active 0 $1,102

o;’;’_ : \ FY25 Recurring Gifts Accesl Web 7/1/2024 Active 0 50




CREATE A CAMPAIGN

A popup will appear. Select the type of campaign you want to create, then click Next.

& New Campaign | Sabesforce ®x o+
€ = @ % flow-innovation-8112--ga.sandboxlightning.force.com/lightning/o/Campaign/new?count= 1&nooverride=18&useRecordTypeCheck=1&navigationLocation=LIST_VIEW8&wid=175379619502488749&backgroundContext=%2Flightning3%2Fo%2FCampaignie2Flist%3FfilterName3%3DUCR All Campaigns

B @ ParentConnect/Pa.. M Gmail W Unanet BE UKGHR > Egencia BN Attain Pariners Shar.. & BD ClientFiles - Go.. 49 AttainSF [ Lucd A Riverside Confluence [ RochsterBox @ Adobe Acrobat

New Campaign
Select a record type
Campaign

ascend Record Type for Appeal records

@] Newsletter Campaign




CREATE A CAMPAIGN

A new popup will appear. Fill in the required fields and any other information you have, then click Save.

& New Campaign: Campaign [S2 % + ~ 5 »

€ 5 € % flow-innovation-8112--ga ightning.force.com/lightning/o/ i ount= ide=1 cordTypeCheck=18&navigationLocation=LIST_VIEW&iuid=175379621690161875&bac ightning%2Fo%2FCampai list3%3F DUCR_AILC ordTypeld=012D500000.. & @ w @ O @ & @

a8 @ ParentConnect/Pa.. M Gmail Wh Unsnet RE UKGHR > Egencie RE AtteinPertners Shar.. & BD ClientFiles- Go.. @ AtainSF [ Lucid A Riverside Confluence [ RochsterBox @ Adobe Acrobat

New Campaign: Campaign

*Campaign Name l |

Description ‘

[ Search Campaigns...

Campaign

l -None=-

I

Expected Aevenue in [ Actual Revenve [
Campaign

Direct Mail Budgeted [ Direct Mall Actual Cost [
Cost

Budgeted Cost in I Actual Costin [
Campaign Campaign

M Sentin I 0 Num Donsted [
Campaign

Expected Response |om Actual Resparse (%) [
o




CREATE A CAMPAIGN: PARENT CAMPAIGN

If there is a larger campaign that's related to the campaign you're creating (e.g., 2025 emails is the large campaign and you're creating one for Q1 of 2025), you
can add the larger campaign as the parent. Doing this will like the campaign records and will allow you to see the data presented as a whole.

& New Campaign: Campaign [S2 % + ~ 5 »

€ 5 G % flow-innovation-8112--ga ightning.force.com/lightning/o/ i ount= ide=1 cordTypeCheck=18&navigationLocation=LIST_VIEW&iuid=175379621690161875&bac 2Flightning%2Fo%2FC list%3F DUCR Al C ordTypeld=012D500000.. & @ w O O @ & @

a8 @ ParentConnect/Pa.. M Gmail Wh Unsnet RE UKGHR > Egencie RE AtteinPertners Shar.. & BD ClientFiles- Go.. @ AtainSF [ Lucid A Riverside Confluence [ RochsterBox @ Adobe Acrobat

New Campaign: Campaign

I Search Campaigns...

Campaign

l -None=-

I

Expected Aevenue in [ Actual Revenve [
Campaign

Direct Mail Budgeted [ Direct Mall Actual Cost [
Cost

Budgeted Cost in I Actual Costin [
Campaign Campaign

M Sentin I 0 Num Donsted [
Campaign

Eipeced fesporse |0M Actual Response (%) [




MANAGE A CAMPAIGN

Navigate to the campaign'’s record page. To edit any details about the campaign, click Edit, or on any pencil icon in the Details tab.

& Email test | Salesforce x  +
«
H] @ ParentConnect /Pa.. M Gmail WA Unanet

s @e2r29a 0
rd

55 Lux Home  Constituents »  Cvganizations -/

c 2% flow-innovation-8112--ga.sandbox.lightning.force.com/lightning/r/Campaign/701D5000000fxbUIAQ/ view

LUK

o) Coresen

Email test | =

Status Start Date

Planned 12/4/2024

Details Related

Camgalgn Name Email test

Appeal
Email

Campaign Cwmer

0 Richard B
~ Planning

Expected Revenue in Campaig

Direct Mail Budgeted Cost

Budgeted Cost in Campaign

Num Sant in Campaign

Expected Response (%)

~ Campaign Statistics

Responses in Campaign
Leads In Campaign

Corverted Leads in Campaign
Corstituents in Campaign
“ Custom Links

| Campaign Members

G H
Bf UKGHR

Sessions v

» Egencia

Opportunities -

BE Attain Partners Shar...

Reports

& BD Client Files - Ge...

Cases ~  Addresses

& artainSF [ Lucid A Riverside Confluence

Qs

*Email test w X

Planned

Appesi Code O

12/4/2024

Actual Revenue

Direct Mail Actual Cost
Actual Cost in Campaign
Num Donated

Actual Response (3

nities in Campaign  $13,600
51,300

@ Rochster o

@ Adobe Acrobat

e BN B & 0

New Support Case New Note - - |

Activity

B -] B
Filters: All time « All activities « Al types :
Refresh « Expand ANl + View Al
~ Upcoming & Overdue
No activities to show.
Get started by sending an email, scheduling a task, and more.

Ne past activity. Past meetings and tasks marked as done show up here.




MANAGE A CAMPAIGN

To add or modify members, statuses, files, or notes, navigate to the Related tab. To add members to a campaign from this record page, click Add Constituents
(or Organizations).

W Email test | Salesforce x +
« c %3 flow-innovation-8112--ga.sandboxlightning.force.com/lightning//r/Campaign/7T01 DS000000fHbUIAC view e & ¥ (o] (R S e
F—] @ ParentConnect/Pa. M Gmad Wh Unsnet B UKGHR > Egencis [§§ Attain Partners Shar..  { BD Client Files - Go o Attain SF Lucid A Riverside Confluence [ RochsterBox @) Adobe Acrobat

ANLLILILILILLILLILNINILLLNLNl S .ANNNNNNNNNNNNNNNNNNNNY
LUK e 7s1 0

sss Lux Home Constituents +  Organizations ~  Sessions ~  Opportunities ~ Repors +  Cases +  Addresses v “Emoltest v X

Start Date

12/4/2024

Activity

"""" u Ne activities 1o thow.

View Al Get started by sending an email, scheduling a task, and more.
D Campaign Member Statuses (4) New Change Defsult Status No past actaaty. Past meetings and tasks marked a5 done show up here
Member Status Is Default Responded Last Modified Date
Denated - 12/3/2024, 657 AM -
Ernail Opened 12/3/2024, &57 AM -
Sent v 12/3/2024, &57 AM -
Unsubscribed 12/3/2024, 657 AM -

View A
U Files (0) Add Files

&, Upload Fikes
Or drop files

B notes @ New




MANAGE A CAMPAIGN

A popup will appear. Search for and select the constituents you wish to add to the campaign, then click Next.

@ Email test | Salesforce x  +

bl i

& - C 2% flow-i fT01D5000000fxbUIAC view

8112--ga. dbox.lightning.force.com/li

1] @ ParentConnect/Pa. M Gmail Wh Unanet BE UKGHR > Egencia BE Attain Partners Shar.. & BDClient Files- Go.. & AttsinSF [ Lucid A Riverside Confluence [ RochsterBox @ Adobe Acrobat

Add Constituents to Campaign

[E Richard § Highlander

w  Account Name ~ | Primary Affiliation w | Email Phone ~ | Preferred Address

234 2nd street
richard bobo+ highlander@gmail com 555-553-5555 ext123 CA, Sacramento

Richard B Highlander Richard Highlander Househaold

900 Morth Point Street
San Francisco, CA 94109
United States

Seotty Highlander Scotty & Heidi Highlander Household Jennifer Best

Matt Heimdahl

Ryan E Rowe Ryan & Shantae Rowe Household

Scott Riverside Seott Rrverside Househeld
(234) 567-8910

(234) 566-1234

Lux Highlander Lux Highlander Household

A Woman A Woman & B Man Household Dubron Rabb awomanBgmail.com

~ | Preferred Class Year

2023

w

Primary Constituent Type

Alumni - Non Degreed

Alumni - Degreed

Friend

Alumii - Degreed
Alumni - Degreed
UCRAA Board




MANAGE A CAMPAIGN

A new popup will appear. Select the status of the campaign for the new member(s), then click Submit.

® Emailtest| Salestarce x4 - a8 x
€ 5 ¢ % flowimowton i1 i i i amx B8 O &0
85 | @ PaentComect/Pa. M Gmsi W Ussoet JE UKGHR > fgencs J§ AusinParnerShac. @ 80Chentiies-Go. @ Ausinst [ lucd A Rverside Confoence 0 Rochmerbox @ Adobe Acrabat

Add to Campaign

Add to Campaign




MANAGE A CAMPAIGN

You can also add campaign members directly from a report. Once you have the report customized to your liking, click the dropdown arrow next to Edit, then
select Add to Campaign. The constituents/organizations active on the report will be added to the campaign you choose.

® Constituent Giving - Top Desig: X - 8 x

€ 5 ¢ % flowi 8112--qa.sandbexlightning.force.com/lightning/r/Report/000D5000000XINQMAD view a®®r PO @ L 9

] @ ParentConnect /Pa.. M Gmail Wh Unanet BB UKGHR > Egencia QH Attain Partners Shar.. & BDClient Files- Go.. & AttainSF [ Lucid A Rwerside Confluence (@ RochsterBox @ Adobe Acrobat

Sandboe: QA | Log out

Ly Q Seoch , Haae202 0

% lux  Home Constituents ~  Organizations »  Sessions v  Opporiuniies + Reports v  Cases +  Addresses ~  “Emailfest v X ’

Report: Cons|
ConstitueF Giving - Top DesinnaTns
Save As

Total Records

33 3$6,683,659.24 Save

Subscribe

Expart

Delete

Add to Dashboard

|
L
|
|

Athletics Director Discreionary Gifts Fund | 3.1
Test Fund - A2 | 15«
AThisfies | 1%

[[] Designation Name & [*] | Sum of Credit Amount Record Count

[[] Test Designation S2757.25122 83

[[] Opesation Education Fund 5226811700 15

[[] Athietics- Braveheart Auction £890.95122 3

[[] ‘Student Scholarships 530165950 k]

[[] Chicanc Studies 527948500 40

[[] Botani Gardens Endowed Fund $50,025.00 13

[ Edgar and Kitty Shuman Memarial Seholarship Fund 544,696 00 ']

[[] Botanic Gardens Cument Use 53845400 6

[[] James R. Dillon Memorial Scholarship 51159833 4 -
4 >

ion-8112--ga.candbo lightning force. NightringRepartpp spplraportld=000T i &filterValues=%TB%TD=



/

3
MOBILE APP



MOBILE APP

The Salesforce mobile app is available for all Lux users to download. Please refer to the Mobile App 101 training in the LMS for more detail.

Q, Salesforce ©® Cancel

salesforce
Salesforce

. Business Get

* %k kokk 327K

& Business Social (2] salesforce.com Username

Access your Salesforce
records on the go

Password

(O Remember me

Forgot Your Password? Use Custom Domain

© 2025 Salesforce, Inc. All rights reserved. | Privacy
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