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THE HRMS REVIEW EQUITY PROCESS is for the initiation of individual salary actions related to changing external market conditions, bona-fide retention
situations, and/or internal salary inequities that cannot be managed through the annual merit program or addressed during the campus bi-annual equity
call.

HRMS REVIEW ROLES
DEPARTMENTAL HR COORDINATOR ORGANIZATIONAL HR COORDINATOR HR CLASSIFICATION ANALYST

Responsible for initiating Equity Review Responsible for ensuring Equity actions are Responsible for the analysis and recommenda-
actions by preparing review action details appropriate based on UC Policy, UCR Local tion of Equity Review actions
and ensures proper procedures for review and Procedures and organizational standards before submitted by the Organizational HR Coordinator.
approval at the departmental level are met. routing to Human Resources for review. The The HR Classification Analyst ensures that
Organizational HR Coordinator may add or edit reviews are appropriate based on UC Policy and
any unlocked fields of the review action and UCR Local Procedures.
ensures proper procedures for review and
approval at the organizational level are met. When applicable ensures that Proposed Job
Description details align with the classification
After the HR Classification Analyst has made a standards as described in either the Systemwide
recommendation is additionally responsible for Career Tracks Job Standard or Series Concept,
finalizing the request based on the HR Recom- UCR specific standards, and that the classifica-
mendation. tion determination is consistent across the

campus.

REVIEW EQUITY PROCESS MAP

Roadmap represents an ideal business process and does not account for actions that may need to be checked out, returned, canceled, appealed, and/or withdrawn.
Note: All Review types require that the employee has a current classified job description for their current position.
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