UC Riverside Confirmation Letter – For Approved Parental Leave Only (FML and/or CFRA Eligible)
Sample Letter # 20


[bookmark: sngx4ol3vpb5][insert Date]


[bookmark: a9pftqj07gjk][insert Employee Name] 
[[insert Employee Address] 


Dear [insert Employee Name]]: 


This is to confirm that you are approved for Parental Leave beginning on [insert leave beginning date] and ending on approximately [insert leave ending date]. Your return to work date will therefore be [insert return to work date]. If additional leave time is desired, please let [insert name] know as soon as possible. 

If you have questions about this, please let me know. 


Sincerely, 



[insert name]
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