STAR Award Nomination Form
Submission Instructions
Please send the completed nomination form to your organizational STAR plan coordinator for review and approval.

1. Nominee Information
· Employee Name: Enter Employee Name
· Employee ID#: Enter Employee ID Number.
· Nomination Date: Click or tap to enter a date.
· Department: Enter Department Name.
· Nominator: Enter Nominator Name.
· Bargaining Unit: (Please check one)

· ☐  99 (Non-Represented Staff)
· ☐  CX (Clerical & Allied Services)
· ☐  RP (Research & Public Service Professionals)
· ☐  SV (Student Service & Advising Professionals)

2. Description of STAR Accomplishment
In a couple of paragraphs, please describe the STAR accomplishment supporting one or more of the following award categories.
Award Categories Covered
(Check all that apply)
· ☐  Exceptional Performance: Going above and beyond standard job responsibilities.
· ☐  Work Success: Major contributions to a department or division's operational success.
· ☐  Creativity: Developing innovative solutions or processes.
· ☐  Teamwork: Demonstrating exemplary collaboration and supportive team behavior.
· ☐  Organizational Skills: Significantly improving departmental organization or efficiency.
· ☐  UCR Strategic Plan Alignment: Directly supporting the strategic goals of UC Riverside.
Justification Narrative
Please add your text/description below:
Enter your justification here.

3. Award Details & Approvals
Award Amount
· Proposed STAR Award Amount: Enter Dollar Amount Here
Nominator Attestation
Attestation: I attest that the nominee meets all eligibility requirements and has not received a stipend for the achievement described in this nomination. ☐  
Approval Signatures
Please obtain the necessary signatures below based on the proposed award amount:
· Awards above $500 require Department Head / Manager approval.
· Awards exceeding $5,000 cumulative during the plan year must be approved by the Chancellor (or designee) and the campus Chief Human Resources Officer.
Supervisor Approval
· Supervisor Signature: Supervisor Signature.
· Date: Click or tap to enter a date.
Manager / Department Head Approval
(Required for awards above $500)
· Manager / Department Head Signature: Dept Head Signature.
· Date: Click or tap to enter a date.
Organizational Unit Approver
· Organizational Unit Approver Signature: Org Unit Approver Signature.
· Date: Click or tap to enter a date.
Chief Human Resources Officer Approval
(Required for cumulative awards exceeding $5,000)
· Chief HR Officer Signature: CHRO Signature.
· Date: Click or tap to enter a date.
Chancellor or Designee Approval
(Required for cumulative awards exceeding $5,000)
· Chancellor / Designee Signature: Chancellor Signature.
· Date: Click or tap to enter a date.
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