Date: 

To: 

Re: Moving from No Benefits or CORE Benefits to Full Benefits

University employees are eligible for the university's full (career) benefits package if their appointment is at 50% time or more for at least one year or they work 1,000 hours in a rolling 12 month period and their average regular paid time is a minimum of 17.5 hours per week. A change in your appointment level or work schedule has made you eligible for this valuable benefits package as of __________. [OR: The position you have accepted makes you eligible.]

Health and Welfare Benefits

Enrollment in some of the health and welfare benefit plans for which you are now eligible is automatic. In others, enrollment is voluntary, and enrollment deadlines apply in certain cases. Enrollment forms and brochures describing each of the benefits in detail are available from your department personnel/payroll assistant.

As a newly eligible employee, you are granted a period of initial eligibility (PIE) during which you may enroll yourself and your eligible family members in certain health and welfare plans. Your PIE begins on the date you become eligible for full (career) benefits and ends on the last working day of that 31 day period. Coverage will be effective the day eligibility begins, provided the enrollment form is received in the Payroll or Benefits Office before the end of the PIE.

If you wait until after your PIE to enroll, you may have to provide a statement of health or wait for an open enrollment period. Please be aware that while some plans (e.g., medical, dental, optical services, TIP, and DepCare) have open enrollment periods annually, other plans (e.g., life and disability insurance) do not.

Retirement and Savings Programs

As an employee with full (career) benefits, you automatically become a participant in the university's retirement plan, which provides retirement, survivor, and disability income, as well as lump sum death benefits. You become fully eligible for retirement benefits after five years of accumulated service credit at UC. When you retire, your benefit is based on your age, your salary history, and your years of eligible service.

In addition, you can supplement your retirement plan by enrolling at any time in the voluntary 403(b) or DCP After-Tax plans. Ask the personnel/payroll assistant in your department for detailed information.

Your benefits representative will be glad to answer any questions you might have about UC's health and welfare plans and retirement and savings programs.

Department Head 

cc: Benefits Office
